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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD 
 
Appointments 
 

The Board is authorized to appoint individuals to positions which will facilitate the meeting of its 
responsibilities to the State, the District, and the community. These appointments usually take place at 
the Annual Organizational Meeting.  
 
The following will be appointed annually: 
 

a) District Clerk; 
 

b) District Treasurer; 
 

c) Deputy Treasurer; 
 

d) Tax Collector and Deputies; 
 

e) External (Independent) Auditor; 
 

f) Central Treasurer, Extraclassroom Activities Account; 
 

g) Faculty Auditor, Extraclassroom Activities Account; 
 

h) Audit Committee. 
 
The following must be appointed but need not be reappointed annually: 
 

a) Census Enumerator and assistants if District conducts census; 
 

b) Director of School Health Services (District Physician/Nurse Practitioner)School Physician; 
 

c) Supervisors of Attendance; 
 

d) Committee on Special Education and Committee on Preschool Special Education; 
 

e) Records Access Officer; 
 

f) Records Management Officer; 
 

g) Asbestos Hazard Emergency Response Act (AHERA) Local Educational Agency (LEA) 
designee; 
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h) Compliance Officer (Title IX/Section 504/ADA) for discrimination and harassment 
issuesCivil Rights Compliance Officer(s) (coordinates the District's efforts to comply with 
civil rights laws such as Title VI, Section 504, the Americans with Disabilities Act, and the 
Age Discrimination Act); 

 
i) Title IX Coordinator(s) (coordinates the District's efforts to comply with Title IX; when 

appointing, District must "designate and authorize" the Title IX Coordinator(s));  
 

ij) Liaison for Homeless Children and Youth (McKinney-Vento Liaison); 
 

jk) Chemical Hygiene Officer; 
 

kl) Dignity Act Coordinator (one in each building); 
 

lm) Chief Emergency Officer. 
 
The following may also be appointed: 
 

a) School Attorney; 
 

b) Claims Auditor/Deputy Claims Auditor; 
 

c) Internal Auditor; 
 

d) Insurance Advisor; 
 

e) Copyright Officer. 
 
Designations 
 

The following designations will be made by the Board at the Annual Organizational Meeting in 
July: 
 

a) Petty Cash Fund(s); 
 

b) Official Newspaper(s); 
 

c) Official Bank Depositories; 
 

d) Official Bank Signatories; 
 

e) Purchasing Agent; 
 

Continued 
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f) Certifier of Payrolls; 
 

g) Designated Educational Official (DEO) to receive court notification regarding a student's 
sentence/adjudication in certain criminal cases and juvenile delinquency proceedings; 

 
h) School Pesticide Representative; 

 
i) Reviewing Official, Hearing Official, and Verification Official for participation in the federal 

Child Nutrition Program (the Hearing Official may not be the same person as the Reviewing 
and/or Verification Official). 

 
Authorizations 
 
 The following authorizations will be made by the Board at the Annual Organizational meeting in 
July: 
 

a) Approval of attendance at conferences, conventions, workshops, and the like; 
 

b) Superintendent to approve budget transfers within limits prescribed by Commissioner's 
regulation Section 170.2 and Board guidelines; 

 
c) Superintendent to apply for Grants in Aid (State and Federal) as appropriate; 

 
d) Establish mileage reimbursement rate; 

 
e) Other(s) as deemed appropriate/necessary. 

 
 
 

McKinney-Vento Homeless Education Assistance Act, § 722, as reauthorized by the Every Student Succeeds  
  Act (ESSA) of 2015 
29 CFR § 1910.1450 

Education Law §§ 305(31), 1709, and 2503 
8 NYCRR Part 185 

21 NYCRR Parts 1401, 9760 
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SUBJECT: ANNUAL ORGANIZATIONAL MEETING 
 
*For Small City Districts (use thisese two paragraphs): 
 
 The Annual Organizational Meeting of the Board will be held during the first week in July, at 4 
p.m. in the afternoon or other hour as the Board may determine, at which meeting the Board will select 
a President for the ensuing year. At this meeting, the Board may also select a Vice-President who will 
be authorized to act for the President in case of the President's absence or inability to act during that 
year. 
 

The Board may pass a resolution, however, to hold its Annual Organizational Meeting at any time 
during the first 15 days of July, at a time to be decided by the Board. 
 
*For Districts other than Small City (use these two paragraphs): 
 

The Annual Organizational Meeting of the Board will be held on the first Tuesday in July of each 
year, unless that day is a legal holiday, in which event it will be held on the first Wednesday in July. 
 

The Board may pass a resolution, however, to hold its Annual Organizational Meeting at any time 
during the first 15 days of July. 
 
Officers 
 
 The meeting will be called to order by the District Clerk, who will act as a Temporary Chairperson. 
The Board will proceed to the election of a President. The President will then take the chair. The Board 
will then elect a Vice President. Election will be by a majority vote. 
 
Oath of Office 
 
 The District Clerk will administer the Oath of Office to the newly elected officers and new 
members of the Board. 
 
 
 

Education Law §§ 1701, 1706, 1707, 1709, 2109, 2502(9), and 2504(1) 
Public Officers Law §10 
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* Option 1 - If the District utilizes poll lists (i.e., does not provide for personal registration of voters), 
retain all language in option 1. Delete all language in option 2 which is for districts that provide for the 
personal registration of voters. Retain the section on military ballots.  
 

The Board authorizes the District Clerk*/Board designee (the latter only if the District does not 
provide for the personal registration of voters) to provide absentee ballots to qualified District voters. 
Absentee ballots will be used for the election of Board members, and District public library trustees, the 
adoption of the annual budget, and District public library budget and referenda. 
 

A District voter must request in advance an application for an absentee ballot. The voter must 
complete the application and state the reason he or she will not be able to appear in person on the day 
of the District election/vote for which the absentee ballot is requested. The application must be received 
by the District Clerk*/Board designee at least seven days before the election/vote if the ballot is to be 
mailed to the voter, or the day before the election/vote if the ballot is to be delivered personally to the 
voter. 
 
 An absentee ballot will also be mailed to every qualified District voter otherwise eligible for an 
absentee ballot who sends a signed letter requesting an absentee ballot which states the address of the 
voter to the District Clerk/Board designee. The signed letter must be received by the District Clerk/ 
Board designee not earlier than the thirtieth day before the election/vote and at least seven days before 
the election/vote. Enclosed with the absentee ballot will be an application form for the absentee ballot. 
The absentee ballot will not be counted unless a valid application form is enclosed with the ballot.  
 

In accordance with the provisions of Education Law, aA qualified District voter is eligible to vote 
by absentee ballot if he or she is unable to appear to vote in person on the day of the District election/vote 
because he or she: 
 

a) He or she iIs or will be a patient in a hospital, or is unable to appear personally at the polling 
place on the day of the election/vote because of illness or physical disability; 

 
b) He or she hHas duties, occupation or business responsibilities, or studies which require being 

outside of the county or city of residence on the day of the District election/vote; 
 

c) He or she wWill be on vacation outside of the county or city of residence on the day of the 
District election/vote;  

 
d) He or she wWill be absent from the voting residence due to detention in jail awaiting action 

by a grand jury or awaiting trial,; or is confined in prison after conviction for an offense other 
than a felony; or 

 
e) He or she wWill be absent from the District on the day of the District election/vote by reason 

of accompanying spouse, parent, or child who is or would be, if he or she were a qualified 
voter, entitled to apply for the right to vote by absentee ballot. 

 
*Customize to District -- Retain phrase "or Board designee" only if District utilizes poll lists vs. personal 
registration of voters. 
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 Statements on the application for absentee ballot must be signed and dated by the voter. 
 
 A voter's absentee ballot must reach the Office of the District Clerk/Board designee not later than 
5 p.m. on the day of the election/vote in order that his or her vote may be canvassed. 
 
 Qualified District voters who are unable to personally appear at the polling place because of a 
permanent illness or physical disability and whose registration record has been marked "permanently 
disabled" pursuant to law are entitled to receive an absentee ballot without application if they have 
previously applied for an absentee ballot.  
 
 A list of all persons to whom absentee ballots have been issued will be maintained in the Office 
of the District Clerk/Board designee and made available for public inspection during regular office hours 
until the day of the election/vote. Any qualified voter may, upon examination of this list, file a written 
challenge of the qualifications as a voter of any person whose name appears on this list, stating the 
reason for the challenge. The written challenge will be transmitted by the District Clerk/Board designee 
to the election inspectors on the day of the District election/vote. In addition, any qualified voter may 
challenge the acceptance of the absentee voter's ballot of any person on this list by making his or her 
reasons known to the election inspector before the close of the polls. 
 
*Option 2 - If the District provides for the personal registration of voters, retain all language in option 
2. Delete all language in option 1 which is for districts that utilize poll lists. Retain the section on 
military ballots. 
 

The Board authorizes the District Clerk to provide absentee ballots to qualified District voters. 
Absentee ballots will be used for the election of Board members and District public library trustees, the 
adoption of the annual budget, and District public library budget and referenda. 

 
A District voter must request in advance an application for an absentee ballot. The voter must 

complete the application and state the reason he or she will not be able to appear in person on the day 
of the District election/vote for which the absentee ballot is requested. The application must be received 
by the District Clerk no earlier than the thirtieth day before the election/vote. The application must be 
received by the District Clerk at least seven days before the election/vote if the ballot is to be mailed to 
the voter or the day before the election/vote if the applicant or his or her agent delivers the application 
to the District Clerk in person.  

 
 A qualified District voter is eligible to vote by absentee ballot if he or she will be:  
 

a) Absent from the county of his or her residence; 
 
b) Unable to appear at the polling place because of illness or physical disability, or duties related 

to the primary care of one or more individuals who are ill or physically disabled, or because 
he or she will be or is a patient in a hospital;  

 
*Customize to District 

(Continued) 
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c) An inmate or patient of a veteran's administration hospital; or 
 

d) Absent from his or her voting residence because he or she is detained in jail awaiting action 
by a grand jury or awaiting trial, or confined in jail or prison after a conviction for an offense 
other than a felony, provided that he or she is qualified to vote in the election district of his 
or her residence. 

 
 Statements on the application for absentee ballot must be signed and dated by the voter. 
 
 A voter's absentee ballot must reach the Office of the District Clerk not later than 5 p.m. on the 
day of the election/vote in order that his or her vote may be canvassed. 
 
 Qualified District voters who are unable to personally appear at the polling place because of a 
permanent illness or physical disability and whose registration record has been marked "permanently 
disabled" pursuant to law are entitled to receive an absentee ballot without application.  
 
 A list of all persons to whom absentee ballots have been issued will be maintained in the Office 
of the District Clerk and made available for public inspection during regular office hours until the day 
of the election/vote. Any qualified voter may, upon examination of this list, file a written challenge of 
the qualifications as a voter of any person whose name appears on this list, stating the reason for the 
challenge. The written challenge will be transmitted by the District Clerk to the election inspectors on 
the day of the District election/vote. In addition, any qualified voter may challenge the acceptance of 
the absentee voter's ballot of any person on this list by making his or her reasons known to the election 
inspector before the close of the polls. 
 
Military Ballots  
 

The Board authorizes the District Clerk/Board Designee to provide military ballots to military 
voters to be used for the election of Board members and District public library trustees, the adoption of 
the annual budget, and District public library budget and referenda.  
 

A military voter is: 
 
a) A qualified voter of New York State who: 

 
1. Is in actual military service and, by reason of that military service, is absent from the 

District on the day of registration or election; or 
 

2. Is discharged from that military service within thirty days of an election; or 
 
 

*Customize to District -- Retain phrase "or Board designee" only if District utilizes poll lists vs. personal 
registration of voters. 
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b) A spouse, parent, child, or dependent of the previously described voter, accompanying or 

being with that voter, if a qualified voter of New York State and a resident of the District.  
 
A military voter may designate a preference to receive a military ballot application or a military 

ballot by mail, fax, or email. This designation will remain in effect until revoked or changed by the 
military voter. If a military voter does not designate a preference, a military ballot application or a 
military ballot will be provided to the military voter by mail.  
 

Military ballots will be distributed as soon as practicable, but no later than *25 days before the 
election/vote.  
 

Three days before the first day for distribution of military ballots, the names of all candidates duly 
nominated for public office and the amendments, referenda, propositions, and questions to be voted for 
on the ballots will be determined. If, at a later date, the nomination of any candidate named on a military 
ballot is found invalid, the ballot will still be valid, but no vote for the invalid candidate will be counted 
in the election/vote. 
 

A voter's military ballot must be received by the Office of the District Clerk/Board designee not 
later than 5 p.m. on the day of the election/vote in order that his or her vote may be canvassed at which 
point the military ballot will be processed in the same manner as absentee ballots. 
 

All military ballot applications and military ballots must be returned by mail or in person. 
 
 
 

Education Law §§ 1501-c, 2014, 2018-a, 2018-b, 2018-d, and 2613 
8 NYCRR Part 122 

 
 
 
 
 
 
 
 
*Customize to District -- For small city school districts, military ballots need to be sent no later than 14 
days before the election. 
**Customize to District -- Retain phrase "or Board designee" only if District utilizes poll lists vs.  
personal registration of voters. 
Adoption Date:  02/22/2021 
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SUBJECT:  TITLE IX POLICY AGAINST SEXUAL HARASSMENT AND SEX 
DISCRIMINATION 

I. TITLE IX NOTICE OF NON-DISCRIMINATION 

In compliance with Title IX of the Education Amendments of 1972, the Lewiston-Porter Central  
School District (“the District”) does not discriminate on the basis of sex in the educational programs 
or activities it operates, including employment and admissions, and it is required by Title IX and its 
attendant regulations not to discriminate in such a manner.  All forms of sex-based discrimination, 
including sexual harassment, are strictly prohibited by the District.  Inquiries regarding Title IX 
may be referred to the Title IX Coordinator(s) or to the Assistant Secretary for Civil Rights of the 
U.S. Department of Education, or both.   

II. TITLE IX SEXUAL HARASSMENT POLICY 

While all forms of sex-based discrimination are prohibited in the District, the primary purpose of this 
policy is to address sexual harassment as defined in Title IX and its attendant regulations that occurs 
within an education program or activity of the District, and to provide a grievance process for 
investigating and reaching a final determination regarding responsibility for a formal complaint of 
sexual harassment.  The Title IX Grievance Process (“Grievance Process”) is set forth below in 
Section IV Grievance Process, on page 11. While the District must and will respond to all reports it 
receives of sex discrimination or sexual harassment, the Grievance Process herein is initiated only 
with the filing of a formal complaint which alleges sexual harassment in violation of Title IX.  Please 
refer to the definitions below in Section II.A for an explanation of what constitutes a formal complaint 
of sexual harassment. 

The Superintendent shall have overall responsibility for implementing this Policy, and shall annually 
appoint at least one Title IX Coordinator as that position is described in Section II.B below.  Below 
please find contact information for the District’s Title IX Coordinator(s):  
 

Title IX Coordinator(s) 
1. Dr. Patricia Grupka, Assistant Superintendent for Administrative Services,  

pgrupka@lew-port.com, 716.286.7240 
2. Dr. Heather Lyon, Assistant Superintendent for Curriculum, Instruction and Technology, 

hlyon@lew-port.com, 716.286-7244         

Continued 
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A.  Definitions 

“Actual knowledge” – notice of sexual harassment or allegations of sexual harassment to the Title 
IX Coordinator or to any District official with authority to institute corrective measures on behalf of 
the District, or to any District employee (other than a “Respondent” or alleged harasser).   

"Complainant" – an individual who is alleged to be the victim of conduct that could constitute 
sexual harassment, whether or not that person files a report or formal complaint.  

"Days" – all references to “days” shall mean calendar days unless otherwise specified.  If a 
deadline falls on a weekend or holiday, the deadline shall be extended to the next regular business 
day.  

“Decision-Maker” – the person tasked with the responsibility of making determinations regarding 
responsibility.  The Superintendent of Schools shall be responsible for designating the Decision-
Maker on a case-by-case basis, in consultation with the Title IX Coordinator.  Neither the 
investigator nor the Title IX Coordinator may serve as the Decision-Maker. 

“Determination regarding responsibility” – the formal finding by the Decision-Maker on each 
allegation of sexual harassment contained in a formal Complaint that the Respondent did or did not 
engage in conduct constituting sexual harassment under Title IX. 

“Education program(s) or activity(ies)” – refers to locations, events or circumstances over which 
the District exercises substantial control over both the Respondent and the context in which the 
sexual harassment occurs. 

“Formal Complaint” – a document filed by a Complainant, the Complainant’s parent/guardian, or 
the Title IX Coordinator, alleging sexual harassment against a Respondent, and requesting that the 
District investigate the allegation of sexual harassment.  The phrase “document filed by a 
Complainant” includes the complaint form on the website, or a document or electronic submission 
that contains the Complainant’s physical or digital signature, or otherwise indicates that the 
Complainant is the person filing the formal complaint.   

 

Continued 
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“Respondent" – an individual who has been reported to be the perpetrator of conduct that could 
constitute sexual harassment.  

“Sexual Harassment” – conduct on the basis of sex (including, without limitation, gender, sexual 
orientation and/or gender identity) that occurs in the District’s education programs or activities that 
satisfies one or more of the following: 

(1) An employee of the District conditioning the provision of an aid, benefit, or service of 
an education program or activity on an individual’s participation or refusal to participate in 
sexual conduct irrespective of whether the conduct is welcomed by the student or other 
employee (i.e. quid pro quo sexual harassment); 

(2) Unwelcome sex-based/related conduct determined by a reasonable person to be so 
severe, pervasive and objectively offensive that it effectively denies a person equal access 
to the District’s education program or activity; or 

(3) Sexual assault, dating violence, domestic violence, or stalking as defined in state or 
federal law (see e.g. 20 U.S.C. § 1092(f)(6)(A)(v); 34 U.S.C. § 12291(a)(10); 34 U.S.C. § 
12291(a)(8); 34 U.S.C. § 12291(a)(30)).   

Sexual harassment may be directed against a particular person or persons, or a group, whether of the 
opposite sex or the same sex.  The context of behavior can make a difference between conduct 
falling within the technical definition of sexual harassment under Title IX, and conduct of a sexual 
nature that is offensive or hostile in itself but which does not rise to the level defined above.  
District policies prohibit both, but for purposes of its Title IX obligations, the District must address 
reports or complaints of conduct which may constitute sexual harassment as defined above in 
accordance with this Policy and the grievance procedures set forth herein.  Unless otherwise 
specified, all references to “sexual harassment” in this Policy refer to sexual harassment as defined 
above.  Please note, however, that conduct that otherwise satisfies that definition does not fall 
within the scope of this particular Policy if the conduct occurred (1) outside the United States or (2) 
under circumstances in which the District did not have substantial control over both the 
harasser/Respondent and the context in which the harassment occurred.  

 

 

 

Continued 
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“Supportive Measures” – non-disciplinary, non-punitive, individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the Complainant or the 
Respondent before or after the filing of a formal complaint or where no formal complaint has been 
filed.  Supportive measures are designed to restore or preserve equal access to the District’s 
education program or activity without unreasonably burdening the other party, including measures 
designed to protect the safety of all parties or the District’s educational environment, or deter sexual 
harassment.  Examples may include counseling, extensions of deadlines or other course-related 
adjustments, modifications of work or class schedules, leaves of absence, mutual restrictions on 
contact between the parties, and other similar measures.    

"Title IX" of the Educational Amendments of 1972 - No person in the United States shall on the 
basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving federal financial assistance. Sex 
discrimination under Title IX includes sexual harassment and sexual violence 

B.  Title IX Coordinator 
The Title IX Coordinator shall be responsible for coordinating the District’s efforts to comply with 
its responsibilities under Title IX.  In this regard, the Title IX Coordinator shall receive general 
reports and formal complaints reports of sexual harassment (as well as other forms of sex 
discrimination), and shall coordinate the District’s responses to such reports or complaints so that 
the same are prompt and equitable.  In addition to any other specific responsibilities assigned under 
this Policy, or as assigned by the Superintendent, the Title IX Coordinator will be responsible for:  

1. Identification and implementation of supportive measures;  
2. Signing or receiving formal complaints of sexual harassment; 
3. Coordinating with District and school-level personnel to facilitate and assure 

implementation of investigations, and remedies, and helping to assure that the District 
otherwise meets its obligations associated with reports and formal complaints of sexual 
harassment; 

4. Coordinating with the Superintendent with respect to assignment of persons to fulfill the 
District’s obligations, both general and case specific, relative to this Policy (e.g., 
investigator, Decision-Maker, etc., which may involve the retention of outside counsel or 
other third party personnel); 

5. Coordinating with District and school-level personnel to assure appropriate training and 
professional development of employees and others in accordance with Section II.C of this 
Policy; and 

6. Helping to ensure that appropriate records are kept and maintained in connection with this 
Policy. 

Continued 
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In cases where the Title IX Coordinator is unavailable, including unavailability due to a conflict of 
interest or other disqualifying reason, the Superintendent shall assure that another person with the 
appropriate training and qualifications is appointed as acting Title IX Coordinator for that case.  In 
such instances, “Title IX Coordinator” shall include the acting Title IX Coordinator. 

C.  Training 

All District employees shall receive training relative to mandatory reporting obligations, and any 
other responsibilities they may have relative to this Policy. 

Title IX Coordinators, investigators, Decision-Makers, any individuals who decide appeals or who 
facilitate an informal resolution process, must receive training on: 

• The definition of sexual harassment;   
• The scope of the District’s education program or activity;  
• How to conduct an investigation and the Grievance Process, including appeals and the 

informal resolution process, as applicable; and 
• How to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of 

interest and bias.   

Decision-Makers, including individuals who decide appeals, must also receive training on issues of 
relevance of questions and evidence, including when questions about the Complainant’s sexual 
predisposition or prior sexual behavior are not relevant.   

Also, investigators must receive training on issues of relevance to create an investigative report that 
fairly summarizes relevant evidence. 

Materials used to train Title IX Coordinators, investigators, Decision-Makers, individuals who decide 
appeals and individuals who facilitate an informal resolution process must not rely on sex stereotypes, 
must promote impartial investigations and adjudications of formal complaints of sexual harassment.  
The training materials for the individuals identified in this paragraph shall be made publicly available 
on the District’s website.   

Continued 
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D.  Confidentiality  

The District will respect the confidentiality of a Complainant and Respondent as much as possible, 
however, some information may need to be disclosed to appropriate individuals or authorities. All 
disclosures shall be consistent with the District’s legal obligations and the necessity to investigate 
allegations of sexual harassment and take appropriate action in response thereto.  Examples of 
required disclosures include: 

1. Information to either party to the extent necessary to provide the parties due process 
during the Grievance Process; 

2. Information to individuals who are responsible for handling the District’s 
investigation and determination regarding responsibility to the extent necessary to 
complete the District’s Grievance Process; 

3. Mandatory reports of child abuse or neglect; and 
4. Information to the Complainant’s and the Respondent’s parent/guardian as required 

by this Policy and/or the Family Educational Rights and Privacy Act (“FERPA”).  

Additionally, any supportive measures offered to the Complainant or the Respondent shall remain 
confidential to the extent that maintaining such confidentiality would not impair the ability of the 
District to provide the supportive measures.  

Except as specified above, the District shall keep confidential to the extent permitted by law the 
identity of (1) any individual who has made a report or complaint of sex discrimination or sexual 
harassment; (2) any Complainant or Respondent; (3) any individual who has been reported to be the 
perpetrator of sex discrimination; and (4) any witness. 

E.  Retaliation Prohibited 

Retaliation against any person who makes a report or complaint, or against any person who assists, 
participates, or refuses to participate in any investigation of an act alleged in this Policy is strictly 
prohibited.  The District further prohibits any other intimidation, threats, coercion or discrimination 
against anyone for the purpose of interfering with any right or privilege secured by Title IX.  
Charging an individual with Code of Conduct violations that arise out of the same facts or 
circumstances as a report or complaint of sex discrimination, or a report or formal complaint of 
sexual harassment, for the purpose of interfering with any right or privilege secured by Title IX, 
also constitutes retaliation and is strictly prohibited.   

Continued 
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However, charging an individual with a violation of the Code of Conduct or other applicable policy 
or rule for making a materially false statement in bad faith, or for submitting materially false 
information in bad faith, in the course of a grievance proceeding does not constitute retaliation.  
Please note that a determination regarding responsibility alone is not sufficient to conclude that any 
party made a materially false statement in bad faith. 

Complaints of retaliation in connection with this Policy will be handled in accordance with District 
Policy 6432, Whistleblower Policy.  Individuals who are found to have engaged in retaliation may 
be subject to disciplinary action.   

F.  Conflict of Interest 

No person designated as a Title IX Coordinator, investigator, Decision-Maker, nor any person 
designated by the District to facilitate an informal resolution process, may have a conflict of interest 
or bias for or against Complainants or Respondents generally, or against an individual Complainant 
or Respondent. 

G.  Dissemination and Notice  

The District shall publish on its website this Policy, and shall prominently display on its website the 
contact information for the Title IX Coordinator(s) and the Title IX Notice of Non-Discrimination 
(see Section I, above).   The District shall also publish that information in any student or employee 
handbooks that it may produce.  The District shall take any other steps that may be necessary in order 
to notify students, parents or legal guardians of students, employees, applicants for admission or 
employment, and all unions or professional organizations holding collective bargaining or 
professional agreements with the District of this Policy, the Title IX Coordinator’s contact 
information and the District’s notice of non-discrimination.    

 

Continued 
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H.  Records and Record Keeping 

The District will maintain the following for a period of seven (7) years: 

1. Records of each sexual harassment investigation, including any: 
a. Determination regarding responsibility, including dismissal; 
b. Disciplinary sanctions imposed on the Respondent; and 
c. Remedies provided to the Complainant designed to restore or preserve equal access 

to the District’s education program or activity. 
2. Any appeal and its result; 
3. Any informal resolution and its result; and 
4. All materials used to train the Title IX Coordinator(s), investigations, Decision-Maker(s), 

and any person who facilitates an informal resolution process; 

In addition, when the District obtains actual knowledge of sexual harassment as defined herein, the 
District shall create and maintain for a period of seven (7) years the following:  

1. Records of any actions, including any supportive measures, taken in response to a report or 
formal complaint of sexual harassment, as well as documentation: 

a. Explaining why the District’s response was not deliberately indifferent; and  
b. That it took measures designed to restore or preserve equal access to the District’s 

education program or activity; 
2. In the event that no supportive measures were provided to the Complainant, documentation 

of the reason(s) why such a response was not clearly unreasonable in light of the known 
circumstances.   

Please note that documentation of certain reasons or measures taken shall not limit or preclude the 
District in the future from providing additional explanations or detailing additional measures taken. 

 

 

 

Continued 

 

 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT                                     

        2021    3421 

 

        Community Relations  9 of 21 

SUBJECT:  TITLE IX POLICY AGAINST SEXUAL HARASSMENT AND SEX 
DISCRIMINATION 

II. COMPLAINTS OF SEX DISCRIMINATION OTHER THAN SEXUAL 
HARASSMENT 

Any individual seeking to report allegations of sex discrimination other than sexual harassment is 
encouraged to file a formal complaint form with the Title IX Coordinator, or contact the Title IX 
Coordinator.  A copy of the formal complaint form is on the website.  For discriminatory or 
harassing conduct which does not meet the definition of sexual harassment under this Policy, the 
District’s response will be governed by other applicable laws and policies, such as Board Policy  
3420, Non-Discrimination and Anti-Harassment in the District; 6121, Sexual Harassment in the 
Workplace; 7550, Dignity for All Students; District Code of Conduct. 
 
All reports or complaints of sex discrimination, including sexual harassment, are encouraged to be 
submitted to the Title IX Coordinator, who will determine the applicable process through which the 
allegations will be handled.    

III. REPORTS OF SEXUAL HARASSMENT, FORMAL COMPLAINTS AND 
DISTRICT RESPONSES 

Please note that a report does not initiate the Grievance Process.  That process is begun only upon 
the filing of a formal complaint, as explained further below.   

Any person may report sexual harassment whether relating to her/himself or another person. 
However, if any District employee – other than the employee harasser, or the Title IX 
Coordinator – reasonably believes a student has been discriminated against based on sex or 
who receives information of conduct which may constitute sexual harassment under this 
Policy, he/she shall immediately inform the Title IX Coordinator of the alleged sexual 
harassment.  Failure to report will subject the employee to discipline up to and including dismissal.   
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A report of sexual harassment may be made at any time, in person, by mail, by telephone, electronic 
mail, or by any other means that results in the Title IX Coordinator receiving the person’s verbal or 
written report.  Additionally, while the District encourages reports of sexual harassment to be made 
directly to the Title IX Coordinator, the report may be made to any District staff member, including, 
for instance, a guidance counselor, teacher or principal.   

If a Title IX Coordinator is the alleged Respondent, the report or formal complaint may be made to 
a different Title IX Coordinator if the District has designated more than one Title IX Coordinator, or 
directly to the Superintendent, who shall thereafter fulfill the functions of the Title IX Coordinator 
regarding that report/complaint, or delegate the function to another person.   

A. District Response to Report of Sexual Harassment 
The District will promptly respond when there is actual knowledge of sexual harassment, even if a 
formal complaint has not been filed.  The District shall treat Complainants and Respondents 
equitably by offering supportive measures to the Complainant1 and by following the Grievance 
Process prior to imposing any disciplinary sanctions or other actions that are not supportive 
measures against a Respondent.  The Title IX Coordinator is responsible for coordinating the 
effective implementation of supportive measures. 
As soon as reasonably possible after receiving a report of alleged sexual harassment from another 
District employee or after receiving a report directly through any means, the Title IX Coordinator 
shall contact the Complainant to: 

• Discuss the availability of and offer supportive measures, as well as inform the Complainant 
of the availability of supportive measures with or without the filing of a formal complaint; 

• Consider the Complainant’s wishes with respect to supportive measures; and 
• Explain to the Complainant the process for filing a formal complaint. 

B. Formal Complaints and Disciplinary Action 
Pursuant to federal regulations and this Policy, a formal complaint that contains an allegation of 
sexual harassment and a request that the District investigate the allegations is required before the 
District may conduct a formal investigation of sexual harassment or take any action (other than 
supportive measures) against a person accused of sexual harassment.  Once a formal complaint of 
sexual harassment is received by the Title IX Coordinator, he/she shall commence the Grievance  
        

 Continued 

 

                                                           
1 [REMOVE] The Title IX Coordinator may offer supportive measures to a Complainant, even if the information from 
the Complainant does/does not appear to meet the full definition of sexual harassment under this Policy.  Districts are 
encouraged to consult with legal counsel before “imposing” any supportive measures against a Respondent.  
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Process set forth below in Section IV.  The process for filing a formal complaint is explained below 
in Section IV.A.  If a formal complaint is filed, no disciplinary action may be imposed against a 
Respondent for conduct which may constitute sexual harassment until the Grievance Process has been 
completed.  If no formal complaint is filed, no disciplinary action may be imposed against a 
Respondent based upon conduct that would constitute sexual harassment under this Policy.   

C. Emergency Removal and Administrative Leave  
At any point after receiving a report or formal complaint of sexual harassment, the Title IX 
Coordinator (or other District official charged with a specific function under this Policy or applicable 
regulations, such as the investigator or Decision-Maker, for example) may request the Superintendent 
to direct that an individualized safety and risk analysis be performed to determine whether a 
Respondent student is an immediate threat to the physical health or safety of any person arising from 
the allegations of sexual harassment.  In the event that the safety and risk analysis determines that the 
Respondent student does present such a threat and removal is therefore justified, the District may 
remove the Respondent student on an emergency basis, provided that such removal is in full 
compliance with the IDEA, a student’s IEP and or 504 plan if applicable.  Such emergency removal 
shall not be disciplinary. However, the District must provide the Respondent with notice and an 
opportunity to challenge the decision immediately following the removal, and shall continue to offer 
educational programming until a final determination is made pursuant to the Grievance Process. 
The Title IX Coordinator shall keep the Superintendent of Schools informed of any employee 
Respondents so that he/she can make any necessary reports to the New York State Education 
Department   In appropriate cases, the Superintendent may place an employee Respondent on non-
disciplinary administrative leave until a final determination on responsibility is made pursuant to the 
Grievance Process.   

IV. GRIEVANCE PROCESS 

PURPOSE: The purpose of these procedures is to secure prompt and equitable resolutions of 
formal complaints of sexual harassment, and to treat both Complainants and Respondents equitably 
in the process.  These procedures apply only to formal complaints alleging sexual harassment 
prohibited by Title IX.  Upon receipt of a formal complaint of sexual harassment, the Title IX 
Coordinator will coordinate the District’s efforts to comply with its responsibilities  

      Continued 
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related to the Grievance Process.  These procedures shall be followed prior to the imposition of any 
disciplinary sanctions or other actions that are not supportive measures against the Respondent 
unless otherwise noted herein.  

A. Process for Filing a Formal Complaint of Sexual Harassment 

The Title IX Grievance Process is initiated by way of a formal complaint filed by the Complainant, 
the Complainant’s parent/guardian, or the Title IX Coordinator.  A formal complaint should be filed 
with the Title IX Coordinator.  The Complainant may file a formal complaint or choose not to file a 
formal complaint and simply receive the supportive measures.  If the Complainant does not file a 
formal complaint, the Title IX Coordinator may sign a formal complaint, but only if initiating the 
Grievance Process against the Respondent is not clearly unreasonable in light of the known 
circumstances, or in other cases where, in the exercise of good judgment, the Title IX Coordinator 
determines that a Grievance Process is necessary to comply with the obligation not to be deliberately 
indifferent to known allegations of sexual harassment.  If the formal complaint is filed by the Title 
IX Coordinator, he/she is not a party to the action, and the District must comply with all of the 
provisions of the Title IX Grievance Process relative to Respondents and Complainants. 
Although there is no time limit per se to filing a formal complaint, a Complainant must be 
participating in or attempting to participate in the education program or activity of the District 
at the time of filing.  Delays in reporting may significantly impair the ability of school officials to 
investigate and respond to the allegations.   
At a minimum, a formal complaint must: 

1. contain the name and address of the Complainant; 
2. describe the alleged sexual harassment;  
3. request an investigation of the matter; and  
4. be signed by the Complainant or otherwise indicate that the Complainant is the person 

filing the formal complaint.   

The formal complaint may be filed with the Title IX coordinator in person, by mail, or by email.  A 
complaint form is on the website and may be obtained from the Title IX Coordinator or on the 
District’s website. A written narrative may be attached to the complaint form explaining the nature 
of the formal complaint.  The complaint form or narrative should contain information that describes 
the conduct and identifies with reasonable particularity the Complainant(s), the Respondent(s), and 
any witness(es) to the alleged conduct. 

Continued 
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B.  Initial Steps and Notice of Formal Complaint 
Following receipt of a formal complaint: 

1. The Title IX Coordinator will provide notice to the Complainant and to the Respondent (if 
known), as well as to any other known parties, of the following: 

a. this Grievance Process, including any informal resolution process;  
b. the allegations of sexual harassment potentially constituting sexual harassment, 

including sufficient details known at the time and with sufficient time to prepare a 
response before any initial interview.  “Sufficient details” shall include to the extent 
known identities of persons involved, the conduct allegedly constituting sexual 
harassment, and the date and location of the incident(s); 

c. a statement that the Respondent is presumed not responsible for the alleged conduct 
and that a determination regarding responsibility will be made at the conclusion of 
the Grievance Process; 

d. that each party has the right to have an advisor of his or her choice who may be, but 
is not required to be, an attorney; 

e. that each party is entitled to inspect and review evidence; and 
f. any provisions in the District’s Code of Conduct or other applicable District policies, 

rules or collective bargaining agreements that prohibit knowingly making false 
statements or knowingly submitting false information in the course of the grievance 
procedures. 

2. The Title IX Coordinator will contact the Complainant to discuss and offer supportive 
measures as appropriate. 

3. The Title IX Coordinator may contact the Respondent to discuss, and/or impose, non-
disciplinary supportive measures.  

4. The Title IX Coordinator will examine the allegations in the formal complaint to determine 
whether the allegations, if assumed to be true, are sufficient to sustain a finding of sexual 
harassment under this Policy.   

a. If the Title IX Coordinator was not involved with preparing the formal complaint, 
the Title IX Coordinator will contact the Complainant to discuss the allegations in 
the formal complaint and whether amendment is appropriate.  In the event that 
amendment is appropriate, the Title IX Coordinator shall immediately provide notice 
of the additional allegations to the parties whose identities are known.   

b. If the allegations set forth in the formal complaint are insufficient to sustain a finding 
of sexual harassment under this Policy, the complaint shall be dismissed.  Please 
refer to Section IV.H, below, for additional details regarding dismissal, including 
additional grounds on which a formal complaint must/may be dismissed.  
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5. If the formal complaint is not dismissed, then the Title IX Coordinator will consult with the 

Superintendent with regard to designating an appropriate investigator and Decision-Maker, 
both of whom must be properly training and otherwise qualified.   

C. Miscellaneous Provisions  

1. Copies and Notices. Except as specifically stated elsewhere in this Policy, for any document, 
information or material required to be delivered to a party or to a person assigned with 
responsibility under the Grievance Process, the manner of transmittal may be by hand 
delivery, electronic mail, regular mail or such other manner reasonably calculated to assure 
prompt delivery with evidence thereof.  However, hand delivery to the District will only be 
permitted if made to the District official charged with the specific function under this Policy 
(e.g., Title IX Coordinator, Superintendent, investigator, Decision-Maker(s), etc.).     

2. Legal Privileges.  Nothing in the Grievance Process shall require, allow, rely upon, or 
otherwise use questions or evidence that constitute, or seek disclosure of, information 
protected under a legally recognized privilege (e.g. medical records, attorney-client 
privileged information, etc.), unless the person or entity holding such privilege has waived 
the privilege.   

3. Additional Allegations.  If, in the course of an investigation, the District decides to 
investigate allegations about the Complainant or Respondent that were not included in the 
previous notice, the District shall simultaneously provide notice of the additional allegations 
to the parties whose identities are known 

4. Consolidation of Complaints. The District may consolidate formal complaints where the 
allegations of sexual harassment arise out of the same facts or circumstances and the formal 
complaints are against more than one Respondent; or by more than one Complainant against 
one or more Respondents; or by one party against the other party.  When the District has 
consolidated formal complaints so that the Grievance Process involves more than one 
Complainant or more than one Respondent, references to the singular “party”, 
“Complainant”, or “Respondent” include the plural, as applicable. 
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D. Timeframe of Grievance Process 

The District shall make a good faith effort to conduct a fair, impartial grievance process in a timely 
manner designed to provide all parties with a prompt and equitable resolution.  It is expected that in 
most cases, the Grievance Process will be concluded through at least the determination regarding 
responsibility within ninety (90) calendar days after filing the formal complaint.  In more complex 
cases, where a determination regarding responsibility cannot reasonably me made within that time 
frame, additional time may be required in order to complete a fair and thorough investigation, or to 
complete other aspects of the Grievance Process.    

Delays and Extensions of Time.  At any stage of the Grievance Process, the District may for good 
cause allow for temporary delays or extensions of time upon request of either party, or on its own 
initiative.  Examples of good cause may include such things as availability of parties or witnesses; 
school or school administrative office holidays or vacations; school recess periods; referral back to 
an earlier stage of the grievance process; concurrent law enforcement or other agency activity; or 
need to obtain interpreters or accommodation of disabilities.  For any such delay or extension of time, 
the Title IX Coordinator, Superintendent or any other individual appointed to play a role in the 
Grievance Process will provide written notice to the parties of the delay/extension and the reason(s). 

E. Investigation 
The Title IX Coordinator will coordinate the investigation in accordance with his or her duties as 
Title IX Coordinator.  The investigator designated by the District shall conduct the investigation.  
The investigator may but is not required to be a District employee so long as the investigator is 
appropriately trained and does not have a conflict of interest or other bias prohibited by this Policy.  
The investigation shall include the following: 

1. An objective evaluation of all relevant evidence, including inculpatory and exculpatory 
evidence, and shall not make credibility determinations based on a person’s status as a 
Complainant, Respondent or witness;  

2. Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a 
determination regarding responsibility rests on the District and not on either of the parties; 

 

Continued 

 

 

 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT                                     

       2021    3421 

        

Community Relations  16 of 21 

SUBJECT:  TITLE IX POLICY AGAINST SEXUAL HARASSMENT AND SEX 
DISCRIMINATION 

3. Provide an equal opportunity for the parties to present witnesses and other inculpatory and 
exculpatory evidence, and not restrict the ability of either party to discuss the allegations 
under investigation or to gather and present relevant evidence; 

4. Provide the parties with the same opportunities to have others present during any interview 
or other part of the investigation, including the opportunity to be accompanied by an advisor 
of their choice.  However, the District, including the investigator, may establish restrictions 
regarding the extent to which an advisor may participate in the proceedings as long as the 
restrictions apply equally to both parties. 

5. Provide, to a party (e.g., Respondent or Complainant, and parent/guardian as appropriate) 
whose participation is invited or expected, written notice of the date, time, location, 
participants, and purpose of all investigative interviews or other meetings, with sufficient 
time for the party to prepare to participate.   

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as 
part of the investigation that is directly related to the allegations raised in a formal 
complaint, regardless of whether the evidence may or may not be relied upon in reaching a 
determination regarding responsibility. 

7. Prior to completion of the investigative report, the District, through the Title IX Coordinator, 
must send to each party as well as each party’s advisor, if any, the evidence subject to 
inspection and review in an electronic format or a hard copy, and the parties shall have (10) 
days calendar from transmission of same to submit a written response, which the 
investigator will consider prior to completion of the investigative report.  

8. The investigator must prepare a written investigative report that: 
a. Fairly summarizes relevant evidence; 
b. Identifies allegations potentially constituting sexual harassment; 
c. Describes the procedural steps taken from receipt of the formal complaint 

through the preparation of the investigative report, including notifications to the 
parties, interviews with parties and witnesses, site visits and any methods used to 
gather other evidence; and 

d. Addresses any witness credibility issues, if applicable.   
9. The completed investigative report shall be provided in hard copy or electronic format to the 

Title IX Coordinator, to each party and each party’s advisor, if any, and to the Decision-
Maker.  The Title IX Coordinator shall ensure that the report is provided to the appropriate 
individuals.  In transmitting the report to the parties and their advisors, if any, the parties 
shall be notified in writing that they have ten (10) calendar days from the date on which the 
report is transmitted to:  
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a. submit a written response to the report, if they desire;  
b. submit written, relevant questions that the party wants asked of any party or 

witness, if they desire; and 
c. that any such written response or relevant questions must be sent directly to the 

Decision-Maker, along with the Decision-Maker’s contact information. 

F. Determination Regarding Responsibility and Decision-Maker  

The determination regarding responsibility of Respondent shall be made by the Decision-Maker.  In 
addition to allowing the parties an opportunity to submit a written response to the investigation 
report as well as relevant questions, per the above, the Decision-Maker shall adhere to the following 
in rendering a determination regarding responsibility: 

1. In event the Decision-Maker decides to exclude a question posed by a party as not relevant, 
the Decision-Maker must explain that decision to the party.   

2. The Decision-Maker will provide the relevant questions to the party/witness, with copies to 
each party, and shall provide at least five (5) calendar days for written responses, which 
responses shall be provided to each party.  

3. After the parties have received responses to their initial questions, the Decision-Maker will 
provide five (5) calendar days for additional, limited follow-up questions and five (5) 
calendar days for written responses to same.  The Decision-Maker may but is not required to 
provide for additional rounds of follow-up questions, as long as the provision is extended to 
both parties equally.    

4. The Decision-Maker may not make any credibility determinations based on the person’s 
status as a Complainant, Respondent or witness. The Respondent must be deemed to be not 
responsible for the alleged conduct until a determination regarding responsibility is made at 
the conclusion of the grievance process. 

5. In rendering his or her determination regarding responsibility, the Decision-Maker shall 
apply a preponderance of evidence standard, which requires evidence establishing that it is 
more likely than not that Respondent engaged in sexual harassment in violation of this 
Policy.     
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6. The Decision-Maker shall issue a written determination regarding responsibility within 
fifteen (15) business days after the close of the period for responses to the last round of 
follow-up questions.  The written determination must include: 

a. Identification of the allegations potentially constituting sexual harassment; 
b. A description of the procedural steps taken from the receipt of the formal complaint 

through the determination regarding responsibility, including any notifications to the 
parties, interviews with parties and witnesses, site visits and methods used to gather 
evidence; 

c. Findings of fact supporting the determination; 
d. Conclusions regarding the application of the District’s Code of Conduct or other 

policies, rules or regulations to the facts; 
e. A statement of, and rationale for, the result as to each allegation, including a 

determination regarding responsibility (i.e., whether or not the Respondent is 
responsible for sexual harassment); any disciplinary sanctions or remedies that are 
imposed or that are recommended to be imposed; and whether remedies designed to 
restore or preserve equal access to the District’s education program or activity will 
be provided by the District to Complainant; and 

f. The District’s procedures and permissible bases for Complainant or Respondent to 
appeal (see Section IV.I, below). 

7. The Decision Maker shall provide his or her determination regarding responsibility to the 
Title IX Coordinator, the Superintendent and the parties simultaneously.  

8. The determination regarding responsibility shall become final on the date on which an 
appeal would no longer be considered timely, or if an appeal is timely filed, when the 
District provides the parties with the written determination of the result of the appeal. 

G. Remedies Upon Final Determination Regarding Responsibility  

1. Remedies must be designed to restore or preserve equal access to the District’s education 
program or activity.  Remedies may include supportive measures and/or disciplinary 
sanctions, as appropriate under the circumstances.    

2. Disciplinary sanctions against an employee Respondent may include any sanction available 
for the discipline of employees, up to and including dismissal, in accordance with any 
applicable collective bargaining agreement as well as any applicable state or federal laws or 
regulations.    

3. Disciplinary sanctions against a student may include any available discipline or sanction, up 
to and including expulsion, pursuant to the District’s Code of Conduct and any other 
applicable policies or rules, and in accordance with any applicable state or federal laws or 
regulations.  

Continued 
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H. Dismissal of a Formal Complaint 
1. The District must dismiss a formal complaint with regard to Title IX sexual harassment if 

the alleged conduct: 
a. Does not fall within the scope of this policy (e.g. the allegations do not constitute 

sexual harassment as defined herein), even if proved;  
b. Did not occur in the District’s education program or activity; or 
c. Did not occur against a person in the United States. 

2. The District may dismiss a formal complaint with regard to Title IX sexual harassment if at 
any time during the investigation or determination regarding responsibility stage(s): 

a. A Complainant notifies the Title IX Coordinator in writing that the Complainant 
would like to withdraw the formal complaint or any allegations therein; 

b. The Respondent is no longer enrolled or employed by the District; or 
c. Specific circumstances prevent the District from gathering evidence sufficient to 

reach a determination regarding responsibility as to the formal complaint or 
allegations therein.   

3. Prior to dismissal of a formal complaint, the person responsible at that stage shall consult 
with the Superintendent. 

4. Upon dismissal of a formal complaint, the District must promptly send written notice of the 
dismissal and the reason(s) therefor simultaneously to the parties. 

5. NOTE: The dismissal of a formal complaint under Title IX does not preclude the District 
from continuing any investigation or taking action under other applicable policies, rules or 
Code of Conduct of the District.  In some cases, the District may have an obligation to 
continue an investigation and proceed under a different policy or mandated process.  

I. Appeals Process 
1. Complainant(s) or Respondent(s) may appeal from a determination regarding responsibility, 

or from a dismissal of a formal complaint or any allegations therein, on the following bases 
only: 

a. Procedural irregularity that affected the outcome of the matter; 
b. New evidence that was not reasonably available at the time the determination 

regarding responsibility or dismissal was made, that could affect the outcome of the 
matter; or  

c. The Title IX Coordinator, investigator, or Decision-Maker had a conflict of interest 
or bias for or against complainants or respondents generally or the individual 
Complainant or Respondent that affected the outcome of the matter. 

2. Appeals for any other reason, or upon any determination regarding responsibility not 
included in the written appeal, will not be heard.   
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3. An appeal must be filed within seven (7) calendar days from the date on which the 
determination regarding responsibility is transmitted to the parties.  An appeal must be 
submitted in writing to the Title IX Coordinator, with a copy to the Superintendent of 
Schools, and shall state with particularity the basis(es) for the appeal as well as all 
information and evidence in support of the basis(es) identified.  Appellants should include 
with the appeal any documentary or electronic evidence in support of the appeal.  Any 
supportive measures shall remain in place during the pendency of an appeal unless a change 
in circumstances warrant modifications to those measures. 

4. Following receipt of the appeal, the Title IX Coordinator shall notify all parties in writing of 
the appeal, any deadlines associated with the appeal process, and the individual who will 
decide the appeal (i.e. the Superintendent or a member of the District’s Administration who 
is not the Title IX Coordinator, investigator or Decision-Maker, who does not have a 
conflict of interest, and who underwent the training specified in this Policy).  The non-
appealing party(ies) shall also be provided a copy of the appeal and any information 
submitted in connection with the appeal. 

5. Either party may submit a written statement in response to the appeal, whether in support of 
or challenging the outcome.  Any such written statement must be received by the Title IX 
Coordinator, with a copy to the individual who will decide the appeal, within seven (7) 
calendar days from the date on which the appeal was transmitted to the non-appealing 
party(ies).  Each party which submits a written statement shall simultaneously provide a 
copy to the other party(ies) and to the Title IX Coordinator.   

6. The individual who will decide the appeal, in rendering a decision on the appeal, shall 
consider the record as well as any statements or information submitted by the parties in 
connection with the appeal.   

7. The individual who will decide the appeal shall issue a written decision within ten (10) 
business days after the deadline for either party to submit a written statement in response to 
the appeal.  The written decision shall describe the result of the appeal and the rationale.  
The decision may deny or grant the appeal, in whole or in part, and may but is not required 
to refer an appealed issue back to a prior point in the Grievance Process, if appropriate under 
the circumstances.  The written decision shall be provided to both parties as well as the Title 
IX Coordinator.   
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J.  Informal Resolution  

At any time prior to reaching a determination regarding responsibility, but only after a formal 
complaint has been filed, the District may offer an optional informal resolution process (e.g. 
mediation) that does not involve a full investigation and adjudication of the formal complaint.  In 
order to do so, the District must: 

1. Provide written notice to the parties disclosing: 
a. The allegations of the formal complaint; 
b. The requirements of the informal resolution process, including that the parties will be 

precluded from resuming a formal complaint arising from the same allegations in the 
event that an informal final resolution is agreed to during the informal resolution 
process, and that any party has the right to withdraw from the informal resolution 
process and resume the Grievance Process with respect to the formal complaint at 
any time prior to agreeing to an informal final resolution; 

c. Any consequences resulting from participating in the informal resolution process, 
including the records that will be maintained or could be shared; and  

2. Obtain the parties’ voluntary written consent to the informal resolution process. 
In no event may the District offer or facilitate an informal resolution process to resolve allegations 
that an employee sexually harassed a student. 
If the parties consent to the informal resolution process, the District will attempt to complete that 
process within thirty (30) calendar days.  If at any point during the informal resolution process it is 
determined that the allegations are unlikely to be resolved, the District reserves the right to resume 
the Grievance Process.    
 

20 USC § 1092(f)(6)(A)(v) 20 USC § 1681, et. seq.  
34 USC § 12291(a)(8, 10, and 30)  
34 CFR Part 106 Education Law §  

13 8 NYCRR § 100.2(kk) 
NOTE: Refer also to Policies #3420 - Non-Discrimination and Anti-Harassment in the District 

#6121 - Sexual Harassment in the Workplace 
#6432 - Whistleblower Policy 
#7550  - Dignity for All Students 
District Code of Conduct 

 

Adoption Date:  02/22/2021 
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SUBJECT: RECORDS MANAGEMENT 
 

The Superintendent will designate a Records Management Officer, subject to Board approval, to 
develop and coordinate the District's orderly and efficient records management program. Among other 
aspects, this program includes the legal disposition or destruction of obsolete records and the storage 
and management of inactive records. The Records Management Officer will work with other District 
officials to develop and maintain this program. 
 

The District may create a Records Advisory Board to assist in establishing and supporting the 
records management program. Members of this board may include the District's legal counsel, the fiscal 
officer, and the Superintendent/designee, among others.  
 
Retention and Disposition of Records  
 

The Superintendent The District will retain records for such a period and dispose of them in the 
manner described in accordance with the Records Retention and Disposition Schedule ED-1for New 
York Local Government Records (LGS-1) or as otherwise approved by the Commissioner of Education. 
Further, if any law specifically provides a retention period longer than that established by this schedule, 
the retention period established by the law will govern. 
 
Replacing Original Records with Microforms or Electronic Images 
 

The District will follow procedures prescribed by the Commissioner of Education to ensure 
accessibility for the life of any microform or electronic records that replace paper originals or 
micrographic copies. 
 
Retention and Preservation of Electronic Records 
 

The District will ensure that records retention requirements are incorporated into any program, 
plan, or process for design, redesign, or substantial enhancement of an information system that stores 
electronic records. The District will also ensure that electronic records are not rendered unusable because 
of changing technology before their retention and preservation requirements expire. 
 
 
 
Arts and Cultural Affairs Law § 57.19Article 57-a 
8 NYCRR Part 185 
 
 
 
 
 
 
 
 
Adoption Date:  02/22/2021 
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SUBJECT: SCHOOL SAFETY PLANS 
 
 The District considers the safety of its students and staff to be of the utmost importance and is 
keenly aware of the evolving nature of threats to schools. As such, it will address those threats 
accordingly through appropriate emergency response planning. The District-wide school safety plan and 
the building-level emergency response plan(s) will be designed to prevent or minimize the effects of 
violent incidents and emergencies and to facilitate the coordination of schools and the District with local 
and county resources in the event of these incidents or emergencies. These plans will be reviewed and 
updated by the appropriate team on at least an annual basis and adopted by the Board by September 1 
of each school year. 
 
 The Board will make the District-wide school safety plan available for public comment at least 30 
days prior to its adoption. The District-wide school safety plan may only be adopted by the Board after 
at least one public hearing that provides for the participation of school personnel, parents, students, and 
any other interested parties. The District-wide school safety plan and any amendments must be 
submitted to the Commissioner, in a manner prescribed by the Commissioner, within 30 days of 
adoption, but no later than October 1 of each school year.  
 
 Building-level emergency response plan(s) and any amendments must be submitted to the 
appropriate local law enforcement agency and the state police within 30 days of adoption, but no later 
than October 1 of each school year. Building-level emergency response plan(s) will be kept confidential 
and are not subject to disclosure under the Freedom of Information Law (FOIL) or any other provision 
of law. 
 
District-Wide School Safety Plan 
 
 District-wide school safety plan means a comprehensive, multi-hazard school safety plan that 
covers all school buildings of the District, addresses crisis intervention, emergency response and 
management at the District level, and has the contents as prescribed in Education Law and 
Commissioner's regulations. 
 
 The District-wide school safety plan will be developed by the District-wide school safety team 
appointed by the Board. The District-wide school safety team will include, but not be limited to, 
representatives of the Board, teacher, administrator, and parent organizations, school safety personnel, 
and other school personnel including bus drivers and monitors. *At the discretion of the Board, a student 
may be allowed to participate on the District-wide school safety team. 
 
 The District-wide school safety plan will include, but not be limited to: 
 
 a) Policies and procedures for responding to implied or direct threats of violence by students, 

teachers, other school personnel including bus drivers and monitors, and visitors to the 
school, including threats by students against themselves, which includes suicide; 

 
* Allowing a student member to participate on the safety team is now optional, not required. Please 
customize accordingly. A student may participate provided that no confidential information is shared 
with that student.  

Continued 
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SUBJECT: SCHOOL SAFETY PLANS   
 

b) Policies and procedures for responding to acts of violence by students, teachers, other school 
personnel including bus drivers and monitors, and visitors to the school, including 
consideration of zero-tolerance policies for school violence; 

 
c) Appropriate prevention and intervention strategies, such as: 

 
1. Collaborative arrangements with state and local law enforcement officials, designed to 

ensure that school safety officers and other security personnel are adequately trained, 
including being trained to de-escalate potentially violent situations, and are effectively 
and fairly recruited; 

 
2. Nonviolent conflict resolution training programs; 
 
3. Peer mediation programs and youth courts; and 
 
4. Extended day and other school safety programs; 
 

d) Policies and procedures for contacting appropriate law enforcement officials in the event of 
a violent incident; 

 
e) A description of the arrangements for obtaining assistance during emergencies from 

emergency services organizations and local governmental agencies; 
 
f) Procedures for obtaining advice and assistance from local government officials, including 

the county or city officials responsible for implementation of Executive Law Article 2-B, 
State and Local Natural and Man-Made Disaster Preparedness; 

 
g) The identification of District resources which may be available for use during an emergency; 
 
h) A description of procedures to coordinate the use of District resources and manpower during 

emergencies, including identification of the officials authorized to make decisions and of the 
staff members assigned to provide assistance during emergencies; 

 
i) Policies and procedures for contacting parents, guardians, or persons in parental relation to 

District students in the event of a violent incident or an early dismissal; 
 
j) Policies and procedures for contacting parents, guardians, or persons in parental relation to 

an individual District student in the event of an implied or direct threat of violence by the 
student against themselves, which includes suicide; 

 
k) Policies and procedures relating to school building security, including, where appropriate:  

the use of school safety officers, school security officers, and/or school resource officers; 
and security devices or procedures; 

 
Continued 
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l) Policies and procedures for the dissemination of informative materials regarding the early 

detection of potentially violent behaviors, including, but not limited to, the identification of 
family, community, and environmental factors to teachers, administrators, school personnel 
including bus drivers and monitors, parents and other persons in parental relation to students 
of the District or Board, students, and other persons deemed appropriate to receive the 
information; 

 
m) Policies and procedures for annual multi-hazard school safety training for staff and students, 

provided that the District must certify to the Commissioner that all staff have undergone 
annual training by September 15 on the building-level emergency response plan which must 
include components on violence prevention and mental health, provided further that new 
employees hired after the start of the school year will receive training within 30 days of hire 
or as part of the District's existing new hire training program, whichever is sooner; 

 
n) Procedures for the review and conduct of drills and other exercises to test components of the 

emergency response plan, including the use of tabletop exercises, in coordination with local 
and county emergency responders and preparedness officials; 

 
o) The identification of appropriate responses to emergencies, including protocols for 

responding to bomb threats, hostage-takings, intrusions, and kidnappings; 
 
p) Strategies for improving communication among students and between students and staff and 

reporting of potentially violent incidents, such as the establishment of youth-run programs, 
peer mediation, conflict resolution, creating a forum or designating a mentor for students 
concerned with bullying or violence, and establishing anonymous reporting mechanisms for 
school violence; 

 
q) A description of the duties of hall monitors and any other school safety personnel, the training 

required of all personnel acting in a school security capacity, and the hiring and screening 
process for all personnel acting in a school security capacity; 

 
r) A system for informing all educational agencies within the District of a disaster; and 
 
s) The designation of the Superintendent or designee, as the District Chief Emergency Officer 

whose duties will include, but not be limited to: 
 

1. Coordinating the communication between school staff, law enforcement, and other first 
responders; 

 
2. Leading the efforts of the District-wide school safety team in the completion and yearly 

update of the District-wide school safety plan and the coordination of the District-wide 
school safety plan with the building-level emergency response plan(s); 

 
Continued 
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3. Ensuring staff understanding of the District-wide school safety plan; 
 
4. Ensuring the completion and yearly update of building-level emergency response plans 

for each school building; 
 
5. Assisting in the selection of security related technology and development of procedures 

for the use of the technology; 
 
6. Coordinating appropriate safety, security, and emergency training for District and 

school staff, including required training in the emergency response plan; 
 
7. Ensuring the conduct of required evacuation and lock-down drills in all District 

buildings as required by law; and 
 
8. Ensuring the completion and yearly update of building-level emergency response 

plan(s) by the dates designated by the Commissioner.; and 
 

t) Protocols for responding to a declared public health emergency involving a communicable 
disease that are substantially consistent with the provisions in Labor Law Section 27-c.  

 
Building-Level Emergency Response Plan 
 
 Building-level emergency response plan means a building-specific school emergency response 
plan that addresses crisis intervention, emergency response and management at the building level and 
has the contents as prescribed in Education Law and Commissioner's regulations. As part of this plan, 
the District will define the chain of command in a manner consistent with the National Incident 
Management System (NIMS)/Incident Command System (ICS). 
 
 Building-level emergency response plan(s) will be developed by the building-level emergency 
response team. The building-level emergency response team is a building-specific team appointed by 
the building principal, in accordance with regulations or guidelines prescribed by the Board. The 
building-level emergency response team will include, but not be limited to, representatives of teacher, 
administrator, and parent organizations, school safety personnel and other school personnel including 
bus drivers and monitors, community members, local law enforcement officials, local ambulance, fire 
officials, or other emergency response agencies, and any other representatives the Board deems 
appropriate.  
 
 Classroom door vision panels will not be covered except as outlined in the building-level 
emergency response plan. 
 

Education Law § 2801-a 
Labor Law § 27-c 

8 NYCRR § 155.17 
 
Adoption Date:  02/22/2021 
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SUBJECT: SCHOOL CENSUS 
 

Although not required by law, the District will take a census of all school age children from 
birth to eighteen (18) years of age.  Census data shall be reported as required by law. 
 

The census must indicate the names of all children between birth and eighteen (18) 
years of age, and of children with disabilities between birth and twenty-one (21) years of age; 
their respective residences by street and number; the day of the month and the year of their 
birth; the names of the parents/persons in parental relation to them; such information relating to 
physical or mental disabilities, to illiteracy, to employment and to the enforcement of the law 
relating to child labor and compulsory education as the State Education Department and the 
Board shall require; and also such further information as the Board shall require. 
 

On written request and in such form as prescribed by the Commissioner of  
Education, the Board shall provide to the Commissioner a report containing the names, ages and 
addresses of those children who are blind or deaf, and those children having serious physical or 
mental disabilities.  Additionally, such report shall further indicate whether such children are 
being educated within the public schools of the District or, if they are not, where such education 
is being furnished to them. 
 

Parents/persons in parental relation to those children within the prescribed census age 
ranges are to make such reports as the Board shall require, including, but not limited to, 
providing two (2) weeks before the child reaches compulsory school age, the name of the child; 
the child's residence; the name of the person or persons in parental relation to the child; the name 
and location of the school to which the child shall have been or shall be sent as a student; and 
such other information as required by law or as the Board may require. 
 

A parent, guardian or other person having under his/her control or charge a child between  
birth and eighteen (18) years of age who withholds or refuses to give information in his/her 
possession relating to such census data as required by law pertaining to the child; or, in the 
alternative, gives false information in relation to such census data, shall be liable to and punished 
by a fine or imprisonment as established by law.  
 
Count of Immigrant Children and Youth, 2006 

As a provision of the federal Title III Part A – English Language Acquisition, Language 
Enhancement, and Academic Achievement Act under the No Child Left Behind Act of 2001, the 
U.S. Secretary of Education requires that all local agencies (LEAs) count the number of 
"immigrant children and youth" enrolled in the public and nonpublic schools in the geographic 
area under the jurisdiction of, or served by, the LEA. The results of this count have important 
implications for the receipt of supplemental federal funds to eligible LEAs in New York State for 
services to recently arrived immigrant children and youth. 

 
Continued 
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For purposes of this count, the term "immigrant children and youth" shall include those 
individuals who: 

 
a) Are aged three (3) through twenty-one (21); 

 
b) Were NOT born in any state or from the Commonwealth of Puerto Rico, 

the District of Columbia, Guam, American Samoa, the U.S. Virgin Islands, the 
Northern Mariana Islands, or the Trust Territory of the Pacific Islands; and 

 
c) Have NOT been attending schools in any one or more States for more than 

three (3) full academic years. 
 

Each nonpublic school shall report its data to the public school district in which it is 
located.  It is the responsibility of each public school district to report its immigrant count as 
well as the counts for all nonpublic schools within its jurisdiction. 

 
In accordance with law, the District shall conduct its survey and submit the information 

electronically to the New York State Education Department by the specified deadline date. 
LEAs must also maintain on file a list of the immigrant students counted, their countries of 
origin, dates of arrival, and the public or nonpublic school in which they are registered as 
well as copies of the letter to each of the nonpublic schools in its jurisdiction regarding the 
count. 

 
Education Law Sections 3240-3243 and 4402(1)(a) 

8 New York Code of Rules and Regulations (NYCRR) Section 200.2(a) 
20 United States Code (USC) Section 6811 

 

 
 

NOTE:  Refer also to Policy #7650 - Identification and Register of Children with 
Disabilities (Child Find) 

 
 
 

Adoption Date: 02/22/2021 
 06/06/2017 

07/18/2006 
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SUBJECT: STUDENT EVALUATION, PROMOTION AND PLACEMENT 

Grade Promotion and Placement 

Grade Ppromotion and the placement of students within the District's instructional system shall be at 
the discretion of the f a c i l i t a t e d  b y  school administration i n  c o n j u c t i o n  w i t h  D i s t r i c t  
p r o f e s s i o n a l  s t a f f  and shall be subject to review at any time. In making such decisions, the 
administrator or Building Principal each school will be guided b y d a t a  including but not limited to by 
performance in class, past records, including various measures of student growth; parent and teacher 
recommendations; and any other appropriate sources of information.  

With regard to student classroom placement decisions, parents may submit written requests for teacher 
attributes that would best serve their child's learning needs; however, requests for specific teachers will 
may not be honored. 

Testing Program 

The District utilizes various ability, achievement, diagnostic, readiness, interest and guidance tests for 
the purpose of complying with state and federal law and/or aiding the implementation of quality educational 
services. The District will not make any student promotion or placement decisions based solely or primarily 
on student performance on the state administered English language arts and mathematics assessments for 
grades 3 through 8. The District may, however, consider student performance on such state assessments in 
making student promotion and placement decisions provided that multiple measures be used in addition to 
such assessments and that such assessments do not constitute the major factor in such determinations. 

Alternative Testing Procedures 

The use of alternative testing procedures shall be limited to: 

a) Students identified by the Committee on Special Education and/or Section 504 Team as having
a disability. Alternative testing procedures shall be specified in a student's Individualized
Education Program or Section 504 Accommodation Plan; and

b) Students whose native language is other than English (i.e., English language learners) in
accordance with State Education Department Guidelines.

The alternative testing procedures employed shall be based upon a student's individual needs and the 
type of test administered. 

The District shall report the use of alternative testing procedures to the State Education Department on 
a form and at a time prescribed by the Commissioner. 

Continued
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Reporting to Parents and Persons in Parental Relation to Students 

Parents, guardians, and/or persons in parental relation to District students shall receive an 
appropriate report of student progress at regular intervals. 

 
The District will not place or include on a student's official transcript or maintain in a student's 

permanent record any individual student score on a state administered standardized English 
language arts or mathematics assessment for grades 3 through 8. However, the District will comply 
with state and federal requirements regarding the maintenance and transfer of student test scores. 
Any test results on a state administered standardized english language arts or mathematics 
assessment for grades 3 through 8 sent to parents or persons in parental relation to a student shall 
include a clear and conspicuous notice that such results will not be included on the student's official 
transcript or in the student's permanent record and are being provided to the student and parents for 
diagnostic purposes. 

 
When necessary, attempts will be made to provide interpreters will be provided for non-

English speaking parents, guardians, and/or persons in parental relation to District students. 
 
 
 
 

Section 504 of the Rehabilitation Act of 1973, 29 USC Section 74 et seq 
Education Law Sections 305(45) - (47), 1709(3) 

8 NYCRR Sections 100.2(g), 100.2(ll), 100.3(b)(2)(iv), 100.4(b)(2)(v), 100.4(e)(6) 
8 NYCRR Parts 117 and 154 
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All districts must provide and maintain a continuous program of health services which includes, but 

is not limited to: 
 

a) Providing medical examinations, dental inspection and/or screening, scoliosis screening, vision 
screening and audiometer tests, designed to determine the health status of the student; 

 
b) Informing parents or other persons in parental relation to the student, pupils and teachers of the 

individual student's health condition subject to federal and state confidentiality laws. The District 
will provide this notice in writing if the District becomes aware that the student has defective 
sight or hearing or a physical disability, including sickle cell anemia, or other condition which 
may require professional attention with regard to health; 

 
c) Where the exigencies warrant (where the parents/persons in parental relation are unable or 

unwilling to provide the necessary relief and treatment), providing relief in situations where the 
student would otherwise be deprived of the full benefit of education through inability to follow 
the instruction offered; 

 
d) Guiding parents, students and teachers in procedures for preventing and correcting defects and 

diseases and for the general improvement of the health of students; 
 

e) Instructing school personnel in procedures to take in case of accident or illness; 
 

f) Maintaining a program of education to inform school personnel, parents, non-school health 
agencies, welfare agencies and the general public regarding school health conditions, services 
and factors relating to the health of students; 

 
g) Providing inspections and supervision of the health and safety aspects of the school plant; 

 
h) Providing  health  examinations  before  participation  in  strenuous  physical  activity  and 

periodically throughout the season as necessary; 
 

i) Providing health examinations necessary for the issuance of employment certificates, vacation 
work permits, newspaper carrier certificates and street trades badges; and 

 
j) Surveying and making necessary recommendations concerning the health and safety aspects of 

school facilities and the provision of health information via school newsletters or periodic release 
of pertinent health information that is timely and age appropriate. 

 
Education Law Article 19 

8 New York Code of Rules and Regulations (NYCRR) Part 136 
 

Adoption Date: 02/22/2021 
 08/01/2017 

11/14/2006 
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SUBJECT: IMMUNIZATION OF STUDENTS  
 
 Every child entering or attending a District school must present proof of immunization or 
proof of immunity by serology (blood test) if applicable unless a New York State licensed 
physician certifies that the immunization is detrimental to the child's health. The requirement for 
that immunization is waived until the immunization is no longer detrimental to the child's health 
 
 
 Except for this exemption, the District may not permit a child lacking evidence of 
immunization to remain in school for more than 14 days, or more than 30 days for an out-of-state 
or out-of-country transferee who can show a good faith effort to get the necessary certification or 
other evidence of immunization. 
 
 The administration will notify the local health authority of the name and address of excluded 
children and provide the parent or person in parental relation a statement of his or her duty 
regarding immunization as well as a consent form prescribed by the Commissioner of Health. The 
school will cooperate with the local health authorities to provide a time and place for the 
immunization of these children. 
 
 For homeless children, the enrolling school must immediately refer the parent or guardian of 
the child to the District's homeless liaison, who must assist them in obtaining the necessary 
immunizations, or immunization or medical records. 
 
 
 The District will provide an annual summary of compliance with immunization requirements 
to the Commissioner of Health. 
 
 All schools will also post educational information on influenza and the benefits of influenza 
immunization which will be in plain view and available to parents.  
 

 
Education Law §§ 310 and 914 

Public Health Law §§ 613 and 2164 
8 NYCRR §§ 100.2 and 136.3 

10 NYCRR Subpart 66-1 
 
NOTE: Refer also to Policy #7131 - Education of Students in Temporary Housing 
 
Adoption Date:  02/22/2021   09/17/2019 
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SUBJECT: MEDICATION AND PERSONAL CARE ITEMS 
 
Administration of Medication 
 

The school's registered professional nurse may administer medication to a student during the 
school day under certain conditions. For the purpose of this policy, the term "medication" includes 
both prescription and non-prescription medications. The school must receive the following before 
medication will be administered to a student: 
 

a) The original written order from the student's provider stating the name of the medication, 
precise dosage, frequency, and time of administration; 

 
b) A written, signed consent from the student's parent or person in parental relation requesting 

the administration of the medication, as prescribed by the physician, to the student in 
school; and 

 
c) The medication, properly labeled in its original container, must be delivered to the school 

health office by the student's parent or person in parental relation. The term "properly 
labeled," in the context of this policy, means that the container must include the following 
information: the student's name, name of medication, dosage, frequency, and prescribing 
physician. A student is not permitted to carry any medication on his or her person in 
school, or on the school bus, or keep any medication in his or her school locker(s). 
Exceptions may apply, however, for students diagnosed with asthma or other respiratory 
illnesses, diabetes, or allergies who will be permitted to carry and self-administer 
medication under certain conditions.  

 
 All medication orders must be reviewed annually by school health office personnel or whenever 
there is a change in dosage.  
 
Students with Asthma or Other Respiratory Illnesses 
 

Personal equipment used to deliver albuterol to a student will be cleaned and appropriately 
labeled with the student's name and used solely by that individual student. (Examples of equipment to 
be cleaned and labeled are nebulizer tubing, facemask, mouthpiece, spacer, etc.) 

 
Self-Administration of Medication 
 
Generally  
 
 Each student who is permitted to self-administer medication should have an emergency care plan 
on file with the District. Further, the school will maintain a record of all written parental consents in 
the student's cumulative health record.  

 
  
 

Continued
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 School health office personnel will also maintain regular parental contact in order to monitor the 
effectiveness of such self-medication procedures and to clarify parental responsibility as to the daily 
monitoring of their child to ensure that the medication is being utilized in accordance with the 
physician's or provider's instructions. Additionally, the student will be required to report to the health 
office on a periodic basis as determined by health office personnel so as to maintain an ongoing 
evaluation of the student's management of such self-medication techniques, and to work cooperatively 
with the parents and the student regarding such self-care management. 
 
 Students who self-administer medication without proper authorization will be referred for 
counseling by school nursing personnel, as appropriate. Additionally, school administration and 
parents will be notified of such unauthorized use of medication by the student, and school 
administration may determine the proper resolution of this behavior. 
 
Students with Asthma or Another Respiratory Disease 
 A student will be permitted to carry and self-administer their prescribed inhaled rescue 
medication during the school day, on school property, and at any school function if the school health 
office has the following on file: 
 

a) Written order/permission and an attestation from a duly authorized health care provider 
stating that the student has a diagnosis of asthma or other respiratory disease for which 
inhaled rescue medications are prescribed to alleviate respiratory symptoms or to prevent 
the onset of exercise induced asthma; the student has demonstrated that he or she can self- 
administer the prescribed medication effectively; and the expiration date of the order, the 
name of the prescribed medication, the dose the student is to self-administer, times when 
the medication is to be self-administered, and the circumstances which may warrant the use 
of the medication; and  

b) Written consent from the student's parent or person in parental relation.  
 
 Upon written request of the student's parent or person in parental relation, the school will allow 
the student to maintain an extra inhaled rescue medication in the care and custody of the school's 
registered professional nurse, nurse practitioner, physician assistant, or school physician.  
 
Students with Allergies 
 A student will be permitted to carry and self-administer his or her prescribed EpiPen during the 
school day, on school property, and at any school function if the school health office has the following 
on file: 
 

a) Written order/permission and an attestation from a duly authorized health care provider 
stating that the student has a diagnosis of an allergy for which an EpiPen is needed for the 
emergency treatment of allergic reactions; the student has demonstrated that he or she can 
self-administer the prescribed EpiPen effectively; and the expiration date of the order, the 
name of the medicine, the dose the student is to self-administer, and the circumstances 
which may warrant the use of the medication; and 

b) Written consent from the student's parent or person in parental relation. 
 
 

Continued 
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 Upon written request of the student's parent or person in parental relation, the school will allow 
the student to maintain an extra EpiPen in the care and custody of a licensed nurse, nurse practitioner, 
physician assistant, or school physician.  
 
Students with Diabetes 
 A student will be permitted to carry and self-administer his or her prescribed insulin through an 
appropriate medication delivery device, carry glucagon, and carry and use equipment and supplies 
necessary to check blood glucose and/or ketone levels during the school day, on school property, and 
at any school function if the school health office has the following on file: 
 

a) Written order/permission and an attestation from a duly authorized health care provider 
stating that the student has a diagnosis of diabetes for which insulin and glucagon through 
appropriate medication delivery devices, and the use of equipment and supplies to check 
blood glucose and/or ketone levels are necessary; the student has demonstrated that he or 
she can self-administer effectively, can self-check glucose or ketone levels independently, 
and can independently follow prescribed treatment orders; and the expiration date of the 
order, the name of the prescribed insulin or glucagon, the type of insulin delivery system, 
the dose of insulin and/or glucagon the student is to self-administer, times when the insulin 
and/or glucagon is to be self-administered, and the circumstances which may warrant 
administration by the student. The written permission must also identify the prescribed 
blood glucose and/or ketone test, the times testing is to be done, and any circumstances 
which warrant checking a blood glucose and/or ketone level.  

 
b) Written consent from the student's parent or person in parental relation. 

 
 Upon written request of the student's parent or person in parental relation, the school will allow 
the student to maintain extra insulin, insulin delivery system, glucagon, blood glucose meter, and 
related supplies to treat the student's diabetes in the care and custody of a licensed nurse, nurse 
practitioner, physician assistant, or school physician.  
 
 Students with diabetes will also be permitted to carry food, oral glucose, or other similar 
substances necessary to treat hypoglycemia in accordance with District policy.  
 
Storage and Disposal of Medication 
 

The District will comply with relevant state laws, regulations, and guidelines governing the 
District's receipt, storage, and disposal of medication. 
 
Personal Care Items 
 
Feminine Hygiene Products 

Each school building within the District serving students in any grade from six through twelve 
will provide feminine hygiene products in building restrooms. These products will be provided at no 
charge to students. 

Continued 
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Alcohol-Based Hand Sanitizers 
 The New York State Education Department (SED) permits the use of alcohol-based hand 
sanitizers in schools. The school medical director may approve and permit the use of alcohol-
based hand sanitizers in the District's schools without a physician's order. Parents may provide 
written notification to the school in the event that they do not wish to have their child use this 
product. 
 
Sunscreen 
 Students may carry and use FDA-approved sunscreen products for over-the-counter use. 
The student's parent or person in parental relation must provide written permission for the 
student to carry and use sunscreen. This written parental consent will be maintained by the 
school. A student who is unable to physically apply sunscreen may be assisted by unlicensed 
personnel when directed to do so by the student, if permitted by a parent or person in parental 
relation, and authorized by the school. 
 
 
 
Individuals with Disabilities Education Act (IDEA), 20 USC § 1400 et seq. 
Section 504 of the Rehabilitation Act of 1973, 29 USC § 794 et seq. 
Education Law §§ 902(b), 907, 916, 916-a, 916-b, 919, 921, 6527, 6908(1)(a)(iv), and 6909 
Public Health Law §§ 267, 3000-a, 3000-c, and 3309 
8 NYCRR §§ 136.6, 136.7 
 
 
 
 
 
NOTE: Refer also to Policy #7521 -- Students with Life-Threatening Health Conditions 
 
 
 
 
 
 
Adoption Date:  02/22/2021 08/21/2018 
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SUBJECT: STUDENT HEALTH RECORDS 
 

The School shall keep a convenient, accurate, and up-to-date health record of every 
student. Insofar as the health records include confidential disclosures or findings, they shall 
be kept confidential. 

 
The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects 

the privacy of students' "education records." For Pre-K through grade 12 students, health 
records maintained by the School District, including immunization records and school 
nurse records, generally are considered "education records" subject to FERPA. In 
addition, records that the District or School maintains on special education students, 
including records on services provided to students under the Individuals with Disabilities 
Education Act (IDEA) are considered "education records" under FERPA because they are: 

 
a) Directly related to a student; 
b) Maintained by the School or a party acting for 

the School; and  
c) Not excluded from the definition of "education 

records." 
 

Since student health and medical information in education records is protected by 
FERPA, the Health Insurance Portability and Accountability Act of 1996 (HIPAA) 
Privacy Rule excludes such information from its coverage. 

 
Generally, these records may not be shared with third parties without written parental 

consent unless the disclosure meets one of the exceptions to FERPA's general consent 
requirement. One exception permits the disclosure of education records, without parental 
consent, to appropriate parties in connection with an emergency, if knowledge of the 
information is necessary to protect the health or safety of the student or other individuals. 

 
Parents have a right under FERPA to inspect and review those health and medical 

records that are considered "education records" under FERPA. Individual records may be 
interpreted by the school's registered professional nurse to administrators, teachers and 
other school officials, consistent with law. 

 
Family Educational Rights and Privacy Act of 1974 (FERPA),  

20 United States Code (USC) Section 1232g 
Health Insurance Portability and Accountability Act of 1996 (HIPAA),  

Public Law 104-191 34 Code of 
Federal Regulations (CFR) Part 99 45  

Code of Federal Regulations (CFR) Parts 160, 162 and 164 
Education Law Sections 902(b) and 905 

8 New York Code of Rules and Regulations (NYCRR) Part 136 
 

Adoption Date: 02/22/2021 
 08/01/2017 

05/26/2009 
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SUBJECT: PEDICULOSIS (HEAD LICE) 

 
Few conditions seem to cause as much concern in schools and homes as an infestation of head lice 

in children. Students in the elementary grades (ages 3 through 10) are the most likely target hosts for 
these insect pests. Head lice do not respect socio-economic class distinctions and their presence does not 
indicate a lack of hygiene or personal cleanliness. Recent medical recommendations from both the 
American Association of Pediatrics (AAP) and the National Association of School Nurses (NASN) do 
not treat head lice as an illness that necessitates an absence from school and have shown that the 
contagion does not spread as easily as once thought. Therefore, the Board does not condone the absence 
of students from school for unnecessary reasons and considers head lice an unnecessary absence that 
impedes a student's educational progress, subject to the following: 

 
In order to control infestations of head lice (Pediculosis), the Board has adopted the following 

protocols: 
 

a) Whenever there is a possibility that a student is infested with active lice, staff will contact 
the student's parents. An infested student will not return to school unless corrective treatment 
has been given and the student is free of active lice. Current treatment protocols make this 
possible in less than twenty-four (24) hours. School nurses will check the heads of any close 
contacts and siblings of the student with active head lice. 

 
b) A student who has been infested will be readmitted to school after successfully completing 

an examination by the school nurse.  Following readmission, the school nurse may conduct 
periodic inspections of the student’s scalp to ensure that it is free of active lice. 

 
c) School staff will work with parents to minimize student absence caused by exposure to head 

lice. An infested student is not sick and is not a danger to other students. Excessive and 
unnecessary absences affect a student's educational progress. 

 
d) School staff will protect student privacy and maintain confidentiality of medical information 

when infestations are detected. 
 

e) School staff will also work to minimize the social stigma that is unfairly attached to victims 
of head lice infestations. Head lice are not caused by poverty or unsanitary conditions. 
Students will not be separated from their peers or singled out as infected. All staff will learn 
proper precautions to prevent further spread of the infestation. 

 
 
 
 

02/22/2021 

Adoption Date: 08/01/2017 
 04/26/2016 
 12/17/2013 
 12/20/2011 
 07/21/1998 

 
 
 
 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 
 
 
 

        2021   7520 
        

        Students    
 

 
SUBJECT:   ACCIDENTS AND MEDICAL EMERGENCIES 
 
Student Emergency Treatment 
 
 All staff members of the District are responsible to obtain first aid care for students who are injured 
or become ill while under school supervision. 
 
 In most instances, first aid should be rendered and then the parent should be contacted to come to 
school and transport the student to the family physician. Beyond first aid, the medical care of the student 
is the parent's responsibility. However, the student's welfare is always the primary concern, and it is the 
responsibility of school personnel to exercise good judgment and care under all circumstances. 
 
 The Board encourages all staff members to become qualified to give emergency treatment through 
instruction in first aid, Cardiopulmonary Resuscitation (CPR), and Automated External Defibrillators 
(AEDs). 
 
Transporting an Ill or Injured Student 
 
 In the event of an illness or injury to a student, an ambulance may be called. The District will make 
all reasonable attempts to contact a parent or person in parental relation when determining if emergency 
treatment is necessary. 
 
Insurance 
 
 The Board will follow NYS Law for all transportation accidents. 
 
 
 

Education Law §§ 1604(7-a), 1604(7-b), 1709(8-a) and 1709(8-b) 
 
 
 
NOTE: Refer also to Policy #7420 - Sports and the Athletic Program 
 
 
 
Adoption Date: 02/22/2021 
    03/20/2018 
    12/19/2017 
    08/01/2017 
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SUBJECT: STUDENTS WITH LIFE-THREATENING HEALTH CONDITIONS 

 
Students come to school with diverse medical conditions which may impact their learning as well 

as their health. Some of these conditions are serious and may be life-threatening. As a result, students, 
parents, school personnel, and health care providers must all work together to provide the necessary 
information and training to allow children with chronic health problems to participate as fully and safely 
as possible in the school experience. This policy encompasses an array of serious or life-threatening 
medical conditions such as anaphylaxis, diabetes, seizure disorders, or severe asthma and acute medical 
conditions. All students within the District with known life-threatening conditions will have a 
comprehensive plan of care in place: an Emergency Care Plan (ECP) or Individualized Healthcare Plan 
(IHP) and if appropriate, an Individualized Education Plan (IEP) or Section 504 Plan. 

 
Life-Threatening Conditions 

 
For those students with chronic life-threatening conditions such as diabetes, seizure disorders, 

asthma, and allergies, the District must work cooperatively with the parent(s) and the healthcare 
provider(s) to: 

 
a) Immediately develop an ECP for each at risk student to ensure that all appropriate personnel 

are aware of the student's potential for a life-threatening reaction; 
 

b) If appropriate, develop an IHP that includes all necessary treatments, medications, training, 
and educational requirements for the student. If the student is eligible for accommodations 
based upon the Individuals with Disabilities Act (IDEA), Section 504 of the Rehabilitation 
Act of 1973, or the Americans with Disabilities Act, the appropriate procedures will be 
followed regarding evaluation and identification; 

 
c) Provide training by licensed medical personnel (e.g., registered professional nurse) for all 

adults in a supervisory role in the recognition and emergency management of a specific 
medical condition for specific students; 

 
d) Obtain specific medical-legal documents duly executed in accordance with New York State 

law; appropriate health care provider authorization in writing for specific students that 
includes the frequency and conditions for any testing and/or treatment, symptoms, and 
treatment of any conditions associated with the health problem; and directions for 
emergencies; 

 
e) Secure written parent permission and discuss parental responsibility that includes providing 

the health care provider's orders, providing any necessary equipment, and participation in the 
education and co-management of the child as he or she works toward self-management; 

 
f) Allow supervised students to carry life-saving medication in accordance with relevant laws, 

regulations, and procedures. The District will also encourage parents and students to provide 
duplicate life-saving medication to be maintained in the health office in the event the self- 
carrying student misplaces, loses, or forgets their medication; 

 
g) Assure appropriate and reasonable building accommodations are in place within a reasonable 

degree of medical certainty. 
 
 

Continued 
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SUBJECT: STUDENTS WITH LIFE-THREATENING HEALTH CONDITIONS  

 
In addition, the District will: 

 
a) Provide training for transportation, instructional, food service, or physical education staff, as 

appropriate, in the recognition of an anaphylactic reaction; 
 

b) Have standing emergency medical protocols for nursing or other staff; 
 

c) Request the school physician to write a non-patient specific order for anaphylaxis treatment 
agents for the school's registered professional nurse or other staff, as designated by the 
administration and allowed under federal and New York State laws and regulations, to 
administer in the event of an unanticipated anaphylactic episode; 

 
d) Maintain or ensure the maintenance of a copy of the standing order(s) and protocol(s) that 

authorizes them to administer emergency medications such as anaphylactic treatment agents; 
 

e) Allow the school registered nurse, nurse practitioner, or physician to train unlicensed school 
personnel to administer emergency epinephrine via auto-injector, or emergency glucagon, to 
students with both a written provider order and parent or person in parental relation consent 
during the school day, on school property, and at any school function. Such training will be 
done in accordance with specifications outlined in the Commissioner's regulations; 

 
f) Ensure  that  building-level  and  District-wide  school  safety  plans  include  appropriate 

accommodations for students with life-threatening health conditions. 
 

g) Encourage families to obtain medic-alert bracelets for at risk students; 
 

h) Educate students regarding the importance of immediately reporting symptoms of an allergic 
reaction. 

 
Creating an Allergen-Safe School Environment 

 
The risk of accidental exposure or cross-contamination is always present in school, particularly for 

students with food allergies. The school setting is a high-risk environment for accidental ingestion of a 
food allergen due to the presence of a large number of students, increased exposure to food allergens, and 
cross-contamination of tables, desks, and other surfaces. 

 
Continued 
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In an effort to prevent accidental exposure to allergens, the District will monitor the following high- 

risk areas and activities: 
 

a) Cafeteria; 
 

b) Food sharing; 
 

c) Hidden ingredients in art, science, and other projects; 
 

d) Transportation; 
 

e) Fund raisers and bake sales; 
 

f) Parties and holiday celebrations; 
 

g) Field trips; 
 

h) Before and after school programs. 
 

Medication Self-Management 
 

The District will work toward assisting students in the self-management of their chronic health 
condition based upon the student's knowledge level and skill by: 

 
a) Adequately training all staff involved in the care of the child, as appropriate; 

 
b) Assuring the availability of the necessary equipment and/or medications; 

 
c) Providing appropriately trained licensed persons as required by law; 

 
d) Developing an emergency plan for the student; and 

e) Providing ongoing staff and student education. 

Americans with Disabilities Act, 42 USC § 12101 et seq. 
Individuals with Disabilities Education Act (IDEA), 20 USC §§ 1400-1485 

Section 504 of the Rehabilitation Act of 1973, 29 USC § 794 et seq. 
34 CFR Part 300 

Education Law §§ 6527 and 6908 
8 NYCRR §§ 136.6, 136.7 

Public Health Law §§ 2500-h (Anaphylactic policy for school districts) and 3000-a 
 

NOTE: Refer also to Policy #7513 - Administration of Medication 
 

Adoption Date: 02/22/2021 
 08/01/2017 

01/26/2016 
03/15/2011 
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SUBJECT: SUICIDE 

 
According to national statistics, suicide is the third leading cause of death among young people. It is 

the policy of the Board to enact clear guidelines for prevention, intervention and post-intervention of suicide, 
reflecting the District's concern for this serious mental health issue. 

 
The Board recognizes the need for suicide prevention and will instruct the Superintendent to establish 

a District crisis intervention team whose responsibility will be to develop a suicide response plan. This plan 
will be integrated into the existing school safety plan. The plan will include education and awareness of risk 
factors for youth suicide, procedures for intervening if a student exhibits risk factors, including referral 
services, and a post intervention plan to help the school and community cope with the aftermath of such a 
tragic event should it occur. 

 
Suicide prevention will be incorporated into the curriculum to educate students. This will be done in 

a manner so as not to sensationalize the matter, but to provide students with information and resources on 
this important mental health issue. The District will also foster interagency cooperation that will enable staff 
to identify and access appropriate community resources to aid students in times of crisis. 

 
The administration is responsible for informing staff of regulations and procedures of suicide 

prevention, intervention and post-intervention that have been developed by the District. The District will 
actively respond to any situation where a student verbally or behaviorally indicates intent to attempt suicide 
or to do physical harm to himself/herself. Staff training and professional development on suicide and crisis 
intervention will be made available. 

 
 
 
 
 
 

NOTE: Refer also to Policies:  #3420  - Non-Discrimination and Anti-Harassment 
in the School District 

#5681 - School Safety Plans 
 
 
 
 
 
 
 
 
 
 

Adoption Date: 02/22/2021 
 08/01/2017 

03/15/2011 
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SUBJECT: CONCUSSION MANAGEMENT 
 
 The Board recognizes that concussions and head injuries are the most commonly reported injuries 
in children and adolescents who participate in sports and recreational activities. The physical and mental 
well-being of District students is a primary concern. As such, the District supports the proper evaluation 
and management of concussion injuries. 
 
 A concussion is a mild traumatic brain injury (MTBI) that occurs when normal brain functioning 
is disrupted by a blow or jolt to the head or body that causes the head and brain to move rapidly back 
and forth. Recovery from concussion and its symptoms will vary. Avoiding re-injury and over-exertion 
until fully recovered are the cornerstones of proper concussion management.  
 
Concussion Management Team (CMT) 
 
 The District is authorized, at its discretion, to establish a Concussion Management Team (CMT) 
which may be composed of the certified athletic director, a school nurse, the school physician, a coach 
of an interscholastic team, a certified athletic trainer or such other appropriate personnel as designated 
by the District. The CMT will oversee and implement the District's concussion policy, including the 
requirement that all school coaches, physical education teachers, nurses, and certified athletic trainers 
who work with and/or provide instruction to pupils engaged in school-sponsored athletic activities 
complete training relating to MTBIs. Furthermore, every CMT may establish and implement a program 
which provides information on MTBIs to parents and persons in parental relation throughout each school 
year.  
 
Staff Training/Course of Instruction 
 
 Each school coach, physical education teacher, school nurse, and certified athletic trainer who 
works with and/or provides instruction to students in school-sponsored athletic activities will complete 
a course of instruction every two years relating to recognizing the symptoms of concussions or MTBIs 
and monitoring and seeking proper medical treatment for students who suffer from a concussion or 
MTBI.  
 
 Components of the training will include: 
 

a) The definition of MTBI; 
 

b) Signs and symptoms of MTBI; 
 

c) How MTBIs may occur; 
 

d) Practices regarding prevention; and 
 

e) Guidelines for the return to school and school activities for a student who has suffered an 
MTBI, even if the injury occurred outside of school. 

 
Continued 
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 The course can be completed by means of instruction approved by State Education Department 
(SED) which include, but are not limited to, courses provided online and by teleconference. The CMT 
will utilize the District's existing system to document all required training and professional development 
for District staff. Upon completion of the training each year, staff will forward their course completion 
certificate to the appropriate staff for entry into the system. The system will also use an email to remind 
staff of the need to complete the training each year. Because concussion symptoms may manifest 
themselves in any setting, all school staff will be encouraged to take the online training and be alert for 
students who may display or report concussion symptoms.  
 
Information to Parents and Students 
 
 The District will include the following information on MTBIs or concussions in any permission 
or consent form or similar document that may be required from a parent or person in parental relation 
for a student's participation in interscholastic sports. Similar information will be provided to all students 
when they sign up for participation in sports and/or through information provided in physical education, 
health or mental health classes. Information will include: 
 

a) The definition of MTBI; 
 

b) Signs and symptoms of MTBI; 
 

c) How MTBIs may occur; 
 

d) Practices regarding prevention; and 
 

e) Guidelines for the return to school and school activities for a student who has suffered an 
MTBI, even if the injury occurred outside of school. 

 
 The District will provide a link on its website to this list of information from the SED's and 
Department of Health's websites. 
 
Identification of Concussion and Removal from Athletic Activities 
 
 The District requires the immediate removal from all athletic activities of any student who has 
sustained, or is believed to have sustained, a MTBI or concussion. Any student demonstrating signs, 
symptoms, or behaviors consistent with a concussion while participating in a class, extracurricular 
activity, or interscholastic athletic activity will be removed from the class, game, or activity and must 
be evaluated as soon as possible by an appropriate health care professional. This removal must occur 
based on display of symptoms regardless of whether the injury occurred inside or outside of school. If 
there is any doubt as to whether the student has sustained a concussion, it will be presumed that the 
student has been injured until proven otherwise. The District will notify the student's parents or 
guardians and recommend appropriate evaluation and monitoring.  
 

Continued 
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 The District may allow credentialed District staff to use validated neurocognitive 
computerized testing as a concussion assessment tool to obtain baseline and post-concussion 
performance data. These tools are not a replacement for a medical evaluation to diagnose and treat 
a concussion. The District must seek authorization from the parent/guardian prior to the testing. 
Additionally, parents/guardians should be given a copy of the results upon request. 
 
Return to School Activities and Athletics 
 
 The student will not return to physical activity (including athletics, physical education class, 
and recess) until he or she has been symptom-free for at least 24 hours, and has been evaluated 
and received written authorization from a licensed physician. In accordance with Commissioner's 
regulations, the District's School Physician will give final clearance on a return to activity for extra-
class athletics. All authorizations will be kept on file in the student's permanent health record. The 
standards for return to athletic activity will also apply to injuries that occur outside of school. 
School staff should be aware that students may exhibit concussion symptoms caused by injuries 
from outside activities and that these visible symptoms also indicate a removal from play.  
 
 The District will follow any directives issued by the student's treating physician with regard 
to limitations and restrictions on school and athletic activities for the student. The District will also 
develop a coordinated communication plan among appropriate staff to ensure that the treating 
physician's orders for post-concussion management are implemented and followed. The school 
nurse will work to ensure that all the necessary staff get the information they need to care for and 
work with the injured student. 
 
 The District's School Physician and other licensed healthcare professionals employed by the 
District will also formulate a procedure and treatment plan to be utilized by District staff who may 
respond to students or staff with possible concussions during the school day.  
 
 In accordance with SED guidelines, this policy will be both reviewed and updated 
periodically. The Superintendent, in consultation with the District's School Physician and other 
appropriate staff, may develop regulations and protocols for strategies to prevent concussions, the 
identification of concussions, and procedures for removal from and return to activities or 
academics. 
 
 

 
Education Law § 305(42) 

8 NYCRR §§ 135.4 and 136.5 
Guidelines for Concussion Management in Schools, SED Guidance Document, 2018 

 
 
 
 
Adoption Date:  02/22/2021 12/18/2018 
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SUBJECT: CHILD ABUSE AND MALTREATMENT 
 
Child Abuse in a Domestic Setting 
 

The District takes seriously the obligations of its officers and employees to report cases of child 
abuse or maltreatment. To this end, regulations will be developed, maintained, and disseminated by 
administration regarding the: 
 

a) Mandatory reporting of suspected child abuse or maltreatment; 
b) Reporting procedures and obligations of persons required to report; 
c) Provisions for taking a child into protective custody; 
d) Mandatory reporting of deaths; 
e) Immunity from liability and penalties for failure to report;  
f) Obligations for provision of services and procedures necessary to safeguard the life or health 

of a child; and 
g) Provision of information in recognizing signs of unlawful methamphetamine laboratories for 

all current and new school officials (i.e., "mandated reporters") who, as part of their usual 
responsibilities, visit children's homes. 

 
Additionally, an ongoing training program for all current and new school officials will be 

established and implemented to enable the staff to carry out their reporting responsibilities. 
 
Reporting Information 
 
 The District will post the child abuse hotline telephone number and directions for accessing the 
Office of Children and Family Services (OCFS) website in English and Spanish on its website and in 
clearly and highly visible areas of school buildings. The District will also make this information 
available from its administrative offices; provide it to parents and persons in parental relation at least 
once per school year by electronic communication, sending the information home with students, or 
otherwise; and provide it to each teacher and administrator. The District may post and provide this 
information in other, common languages used by the school community. 
 
Persons Required to Report 
 
 Persons required to report cases of child abuse or maltreatment to the State Central Register (SCR) 
in accordance with Social Services Law Section 413(1) include, but are not limited to, school teachers, 
school counselors, school psychologists, school social workers, school nurses, school administrators or 
other school personnel required to hold a teaching or administrative license or certificate, and full- or 
part-time compensated school employees required to hold a temporary coaching license or professional 
coaching certificate. 
 
 

Continued 
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 All mandated reporters must make the report themselves and then immediately notify the building 
principal or designee. The building principal or designee will be responsible for all subsequent 
administration necessitated by the report. Any report must include the name, title, and contact 
information for every staff member who is believed to have direct knowledge of the allegations in the 
report. 
 
Prohibition of Retaliatory Personnel Action 
 
 The District will not take any retaliatory personnel action against an employee because the 
employee believes that he or she has reasonable cause to suspect that a child is an abused or maltreated 
child and that employee makes a report to SCR. Further, no school official will impose any conditions, 
including prior approval or prior notification, upon any staff member specifically designated a mandated 
reporter. 
 
 "Retaliatory personnel action" means the discharge, suspension, or demotion of an employee, or 
other adverse employment action taken against an employee in the terms and conditions of employment. 
 
Report Form 
 
 The "Report of Suspected Child Abuse or Maltreatment" Form LDSS-2221A may be accessed at 
the OCFS website. 
 
Child Abuse in an Educational Setting 
 
 The District is committed to the protection of students in educational settings from abuse and 
maltreatment by employees or volunteers. 
 
Definitions 
 

"Administrator" or "school administrator" means a principal, or the equivalent title, in a school, or 
other chief school officer. 
 
 "Child abuse" means any of the following acts committed in an educational setting by an employee 
or volunteer against a child (defined as a person under the age of 21 years enrolled in a school): 
 

a) Intentionally or recklessly inflicting physical injury, serious physical injury, or death;  
 
 
 

Continued 
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b) Intentionally or recklessly engaging in conduct which creates a substantial risk of physical 
injury, serious physical injury, or death;  

c) Any child sexual abuse, defined as conduct prohibited by Penal Law Articles 130 or 263; or 
d) The commission or attempted commission against a child of the crime of disseminating 

indecent materials to minors in accordance with Penal Law Article 235. 
 
 "Educational setting" means the building(s) and grounds of a school; the vehicles provided directly 
or by contract by the school for the transportation of students to and from school buildings, field trips, 
co-curricular and extracurricular activities both on and off school grounds; all co-curricular and 
extracurricular activity sites; and any other location where direct contact between an employee or 
volunteer and a child has allegedly occurred. 
 
 "School" means a school district, public school, charter school, nonpublic school, Board of 
Cooperative Educational Services (BOCES), special act school district as defined in Education Law 
Section 4001, approved preschool special education program pursuant to Education Law Section 4410, 
approved private residential or non-residential school for the education of students with disabilities 
including certain private schools, or state-operated or state-supported school in accordance with 
Education Law Articles 85, 87, or 88. 
 
Duties Upon Receipt of an Allegation of Child Abuse in an Educational Setting 
 
 In any case where an oral or written allegation is made to a teacher, school nurse, school counselor, 
school psychologist, school social worker, school administrator, Board member, or other school 
personnel required to hold a teaching or administrative license or certificate, as well as a licensed and 
registered physical therapist, licensed and registered occupational therapist, licensed and registered 
speech-language pathologist, teacher aide, or school resource officer that a child has been subjected to 
child abuse by an employee or volunteer in an educational setting, that person will upon receipt of the 
allegation: 
 

a) Promptly complete a written report of the allegation including the full name of the child 
alleged to be abused; the name of the child's parent; the identity of the person making the 
allegation and their relationship to the alleged child victim; the name of the employee or 
volunteer against whom the allegation was made; and a listing of the specific allegations of 
child abuse in an educational setting. This written report must be completed on a form 
prescribed by the Commissioner of Education. 

b) Except where the school administrator is the person receiving the oral or written allegation, 
the employee completing the written report must promptly personally deliver a copy of that 
written report to the school administrator of the school in which the child abuse allegedly 
occurred. 
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In any case where an oral or written allegation is made to a school bus driver employed by a school 
or a person or entity that contracts with a school to provide transportation services to children that a 
child has been subjected to child abuse by an employee or volunteer in an educational setting, that school 
bus driver will upon receipt of the allegation, promptly report or cause a report to be made to his or her 
supervisor employed by the school or the contracting person or entity. 

 
In any case where an oral or written report or allegation is made to a supervisor who is employed 

by a school or a person or entity that contracts with a school to provide transportation services to children 
from a person employed by the school or the contracted person or entity that a child has been subjected 
to child abuse by an employee or volunteer in an educational setting, the supervisor must, upon receipt 
of an allegation: 
 

a) Promptly complete a written report of the allegation including the full name of the child 
alleged to be abused; the name of the child's parent or guardian; the identity of the person 
making the allegation and their relationship to the alleged child victim; the name of the 
employee or volunteer against whom the allegation was made; and a listing of the specific 
allegations of child abuse in an educational setting. This written report must be completed 
on a form prescribed by the Commissioner. 

b) Ensure that the written report is personally delivered to the Superintendent employed by the 
school district where the child abuse occurred or, for a school other than a school district or 
public school, the school administrator employed by the school where the child abuse 
occurred. 

 
 In any case where it is alleged a child was abused by an employee or volunteer of a school other 
than a school within the school district of the child’s attendance, the report of these allegations will be 
promptly forwarded to the Superintendent of the school district of the child’s attendance and the 
Superintendent of the school district where the abuse of the child allegedly occurred. If a case involves 
a school that is not a school district or public school, the appropriate school administrator or 
administrators, in addition to any appropriate Superintendent, must be notified of the allegations of 
abuse. 
 

If it is alleged the child was abused by the Superintendent or administrator, the report of the 
allegations will be made to another designated administrator. 
 
  
 Upon receipt of a written report alleging child abuse in an educational setting, a school 
administrator or Superintendent must then determine whether there is reasonable suspicion to believe 
that an act of child abuse has occurred. If it is determined that reasonable suspicion exists, the school 
administrator or Superintendent must follow the procedures mandated in law and further described in 
administrative regulations including parental notification. When the school administrator receives a 
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written report, he or she must promptly provide a copy of the report to the Superintendent. The report 
must be promptly forwarded to appropriate law enforcement. In no event will reporting to law 
enforcement be delayed by an inability to contact the Superintendent. 
 
 Where the Superintendent or, in a school other than a school district or public school, the school 
administrator has forwarded a written report of child abuse in an educational setting to law enforcement 
authorities, they will also refer the report to the Commissioner if the employee or volunteer alleged to 
have committed an act of child abuse holds a certification or license issued by NYSED. 
 
Civil Immunity 
 Any employee, volunteer, or supervisor who is employed by a person or entity that contracts with 
a school to provide transportation services to children who reasonably and in good faith makes a report 
of allegations of child abuse in an educational setting in accordance with the reporting requirements of 
the law will have immunity from civil liability which might otherwise result by reason of those actions. 
 Any school administrator or Superintendent who reasonably and in good faith makes a report of 
allegations of child abuse in an educational setting, or reasonably and in good faith transmits a report to 
a person or agency as required by law, will have immunity from civil liability which might otherwise 
result by reason of those actions.  
 
Confidentiality 
 Reports and other written material submitted in accordance with law with regard to allegations of 
child abuse in an educational setting, and photographs taken concerning those reports that are in the 
possession of any person legally authorized to receive that information, will be confidential and will not 
be redisclosed except to law enforcement authorities involved in an investigation of child abuse in an 
educational setting or as expressly authorized by law or in accordance with a court-ordered subpoena. 
School administrators and the Superintendent will exercise reasonable care in preventing unauthorized 
disclosure.  
  
Training 

The District will implement a training program regarding child abuse in an educational setting for 
all current and new teachers, school nurses, school counselors, school psychologists, school social 
workers, school administrators, Board members, other school personnel required to hold a teaching or 
administrative license or certificate, and any school bus driver or supervisor employed by the District  
or any person or entity that contracts with the District to provide transportation services to children, as 
well as licensed and registered physical therapists, licensed and registered occupational therapists, 
licensed and registered speech-language pathologists, teacher aides, and school resource officers. 
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Prohibition of "Silent" (Unreported) Resignations 
 

  The Superintendent and other school administrators are prohibited from withholding from law 
enforcement authorities, the Superintendent, or the Commissioner, as appropriate, information concerning 
allegations of child abuse in an educational setting against an employee or volunteer in exchange for that 
individual's resignation or voluntary suspension from his or her position.  

 
 The Superintendent or other school administrator who reasonably and in good faith reports to law 
enforcement officials information regarding allegations of child abuse or a resignation as required by law 
will have immunity from any liability, civil or criminal, which might otherwise result by reason of those 
actions. 

 
 Notification 
 

 Teachers and all other school officials will be provided an annual written explanation concerning the 
reporting of child abuse and child abuse in an educational setting, including the immunity provisions as set 
forth in law. The Commissioner will furnish the District with required information, including rules and 
regulations for training necessary to implement District and staff responsibilities under the law. 

 
 Prohibition on Aiding and Abetting Sexual Abuse 
 

  Unless exempted by law, no District employee, contractor, or agent of the District will assist another 
District employee, contractor, or agent in obtaining a new job, apart from the routine transmission of 
administrative and personnel files, if the individual or agency knows or has probable cause to believe, that 
the individual engaged in sexual misconduct regarding a minor or student in violation of the law. 

 
Education Law Article 23-B and §§ 409-1, 3028-b, and 3209-a 

Family Court Act § 1012 
Labor Law § 740(1)(e) 

Penal Law Articles 130, 235, and 263 
Social Services Law §§ 411-428 

8 NYCRR Part 83, and § 100.2(hh) and (nn) 
20 USC § 7926 
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 The District seeks to create an environment free of harassment, bullying, and discrimination; to 
foster civility in its schools; and to prevent conduct that is inconsistent with its educational mission. The 
District, therefore, prohibits all forms of harassment and bullying of students by employees or other 
students on school property and at school functions.  
 
 The District further prohibits discrimination against students, including, but not limited to, 
discriminatory acts based on a person's actual or perceived race, color, weight, national origin, ethnic 
group, religion, religious practice, disability, sexual orientation, gender, or sex by employees or other 
students on school property and at school functions  
 
 In addition, other acts of harassment, bullying, and/or discrimination that occur off school property 
may be subject to discipline or other corrective action, where such acts create or would foreseeably 
create a risk of substantial disruption within the school environment, where it is foreseeable that the 
conduct, threats, intimidation, or abuse might reach school property. 
 
Dignity Act Coordinator 
 

In each of its schools, the District will designate at least one employee to serve as the Dignity Act 
Coordinator (DAC) and receive reports of harassment, bullying, and/or discrimination. Each DAC will 
be:  

 
a) Approved by the Board; 
 
b) Licensed and/or certified by the Commissioner as a classroom teacher, school counselor, 

school psychologist, school nurse, school social worker, school administrator or supervisor, 
or Superintendent; 

 
c) Instructed in the provisions of the Dignity for All Students Act and its implementing 

regulations; 
 
d) Thoroughly trained to handle human relations in the areas of race, color, weight, national 

origin, ethnic group, religion, religious practice, disability, sexual orientation, gender, and 
sex;  

 
e) Provided with training which addresses: the social patterns of harassment, bullying, and 

discrimination, including, but not limited to, those acts based on a person's actual or 
perceived race, color, weight, national origin, ethnic group, religion, religious practice, 
disability, sexual orientation, gender, and sex;  

 
f) Provided with training in the identification and mitigation of harassment, bullying, and 

discrimination; and  
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g) Provided with training in strategies for effectively addressing problems of exclusion, 

bias, and aggression in educational settings.  
 

The District will widely disseminate the name, designated school, and contact information 
of each DAC to all school personnel, students, and parents or persons in parental relation by: 
 

a) Listing it in the Code of Conduct, with updates posted on the District's website; and 
 

b) Including it in the Code of Conduct's plain language summary provided to all parents 
or persons in parental relation to students before the beginning of each school year; and 

 
c) Providing it to parents or persons in parental relation in at least one District or school 

mailing or other method of distribution each school year, including, but not limited to, 
electronic communication and/or sending information home with each student. If the 
information changes, parents and persons in parental relation will be notified in at least 
one subsequent District or school mailing, or other method of distribution as soon as 
practicable thereafter; and 

 
d) Posting it in highly visible areas of school buildings; and 

 
e) Making it available at the District and school-level administrative offices. 

 
If a DAC vacates his or her position, the District will immediately designate another eligible 

employee as an interim DAC, pending approval of a successor DAC from the Board within 30 
days of the date the position was vacated. In the event a DAC is unable to perform his or her duties 
for an extended period of time, the District will immediately designate another eligible employee 
as an interim DAC, pending the return of the previous individual to the position.  
 
Training and Awareness 
 

Each year, all employees will be provided with training to promote a supportive school 
environment that is free from harassment, bullying, and/or discrimination, and to discourage and 
respond to incidents of harassment, bullying, and/or discrimination. This training may be provided 
in conjunction with existing professional development and will be conducted consistent with 
guidelines approved by the Board, and will include training to: 
 

a) Raise awareness and sensitivity to potential acts of harassment, bullying, and 
discrimination; 

 
b) Address social patterns of harassment, bullying, and discrimination; 

 
c) Inform employees on the identification and mitigation of harassment, bullying, and 

discrimination; 
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d) Enable employees to prevent and respond to incidents of harassment, bullying, and 
discrimination; 

 
e) Make employees aware of the effects of harassment, bullying, cyberbullying, and 

discrimination on students; 
 

f) Provide strategies for effectively addressing problems of exclusion, bias, and 
aggression; 

 
g) Include safe and supportive school climate concepts in curriculum and classroom 

management; and 
 

h) Ensure the effective implementation of school policy on conduct and discipline.  
 
 Rules against harassment, bullying, and discrimination will be included in the Code of 
Conduct, publicized District-wide, and disseminated to all staff and parents or persons in parental 
relation. Any amendments to the Code of Conduct will be disseminated as soon as practicable 
following their adoption. The District will provide new employees with a complete copy of the 
current Code of Conduct upon beginning their employment, and distribute an age-appropriate 
summary to all students at a school assembly at the beginning of each school year. 
 
Internal Reports and Investigations of Harassment, Bullying, and/or Discrimination 
 All District employees who witness or receive an oral or written report of harassment, 
bullying, and/or discrimination are required to take action. District employees must make an oral 
report promptly to the Superintendent/designee, or the Dignity Act Coordinator (DAC) not later 
than one school day after witnessing or receiving an oral or written report of harassment, bullying, 
and/or discrimination. No later than two school days after making the oral report, the District 
employee must file a written report with the Superintendent/designee, or the DAC. 
 
 The Superintendent/designee, or the DAC will lead or supervise the thorough investigation 
of all reports of harassment, bullying, and/or discrimination and ensure that all investigations are 
promptly completed after the receipt of a written report. In investigating any allegation, the 
investigator may seek the assistance of the District's Civil Rights Compliance Officer in 
investigating, responding to, and remedying complaints of harassment, bullying, and/or 
discrimination. 
 
 When an investigation verifies a material incident of harassment, bullying, and/or 
discrimination, the Superintendent/designee, or the DAC will take prompt action, consistent with 
the District's Code of Conduct, reasonably calculated to end the harassment, bullying, and/or 
discrimination, eliminate any hostile environment, create a more positive school culture and 
climate, prevent recurrence of the behavior, and ensure the safety of the student or students against 
whom the behavior was directed. 
 
 The Superintendent/designee, or the DAC will promptly notify the appropriate local law 
enforcement agency when it is believed that any harassment, bullying, and/or discrimination 
constitutes criminal conduct. 

Continued 
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Reporting Incidents 
 
Reporting Incidents to the Superintendent 
  
 At least once during each school year, each building principal will provide a report on data 
and trends related to harassment, bullying, and/or discrimination to the Superintendent in a manner 
prescribed by the District. This report will be used to submit the annual School Safety and the 
Educational Climate (SSEC) Summary Data Collection form to the State Education Department 
(SED). 
 
Reporting of Material Incidents to the Commissioner of Education 
  
 Each school year, the District will submit to the Commissioner a report of material incidents 
of harassment, bullying, and/or discrimination that occurred during the school year in accordance 
with law and regulation. This report will be submitted in a manner prescribed by the 
Commissioner, on or before the basic educational data system (BEDS) reporting deadline or other 
date determined by the Commissioner. 
 
Prohibition of Retaliatory Behavior (Whistle-Blower Protection) 
 
 Any person who has reasonable cause to suspect that a student has been subjected to 
harassment, bullying, and/or discrimination by an employee or student on school grounds or at a 
school function, and who acts reasonably and in good faith in reporting it to school officials, the 
Commissioner or law enforcement authorities, or who otherwise initiates, testifies, participates, or 
assists in any formal or informal proceedings, will have immunity from any civil liability that may 
arise from making that report, or from initiating, testifying, participating, or assisting in those 
proceedings. The District also prohibits any retaliatory behavior directed against any complainant, 
victim, witness, or any other individual who participated in the reporting or investigation of an 
incident of alleged harassment, bullying, or discrimination. 
 
Publication of District Policy 
 
 At least once during each school year, all employees, students, and parents or persons in 
parental relation will be provided with a written or electronic copy of this policy, or a plain-
language summary of it. The policy or summary will include information relating to how students, 
parents or persons in parental relation, and employees may report harassment, bullying, and/or 
discrimination. Additionally, the District will maintain a current version of this policy on its 
website at all times. 
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Application 
 
 Nothing in this policy or its implementing regulations should be interpreted to preclude or 
limit any right or cause of action provided under any local, state, or federal ordinance, law or 
regulation including, but not limited to, any remedies or rights available under the Individuals with 
Disabilities Education Act, Title VII of the Civil Rights Law of 1964, Section 504 of the 
Rehabilitation Act of 1973, or the Americans with Disabilities Act of 1990. 
 
 
 

Education Law §§ 10-18and 2801 
8 NYCRR § 100.2 

 
 
 
 
 
NOTE: Refer also to Policies   #1330 - Appointments and Designations by the Board of  
      Education 

 #3410 - Code of Conduct on School Property 
#3420 - Non-Discrimination and Anti-Harassment in the 
School District 
#5670 - Records Management 
#6411 - Use of Email in the School District 
#7551 - Sexual Harassment of Students 
#7552 - Student Gender Identity 
#8242 -- Civility, Citizenship, and Character 
Education/Interpersonal Violence Prevention Education 
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The Board affirms its commitment to provide an environment free from sex-based discrimination and 
sexual harassment, including sexual violence and intimidation. The Board, therefore, prohibits all forms of 
sexual harassment against students by other students, employees, school volunteers, and non-employees 
such as contractors and vendors, which occur on school grounds or at school-sponsored events, programs, 
or activities, including those that take place at locations off school premises. 

 
Sexual Harassment 

 
Sexual harassment is unwelcome conduct of a sexual nature. It includes unwelcome sexual advances, 

requests for sexual favors, and other verbal, nonverbal, or physical conduct of a sexual nature. For the 
purposes of this policy, sexual harassment also includes sexual violence. Sexual violence refers to physical 
sexual acts perpetrated against a person's will or where a person is incapable of giving consent. Sexual 
violence includes, but is not limited to:  rape, sexual assault, sexual battery, and sexual coercion. 

 
Sexual harassment can originate from a person of either sex against a person of the opposite or same 

sex, and from students, District employees, or third parties such as visitors or school volunteers. 
 

Prohibited Conduct 
 

Sexual harassment can be verbal, non-verbal, or physical. Examples of such conduct may include, but 
are not limited to, the following: 

 
a) Verbal abuse or ridicule, including innuendoes, stories and jokes that are sexual in nature and/or 

gender-related. This might include inappropriate sex-oriented comments on appearance, 
including dress or physical features. 

 
b) Direct or indirect threats or bribes for unwanted sexual activity. 

c) Asking or commenting about a person's sexual activities. 

d) Unwelcome and unwanted physical contact of a sexual nature including, but not limited to, 
physical acts such as assault, impeding or blocking movement, offensive touching, or any 
physical interference with normal work or movement. 

 
e) Displaying or distributing pornographic or other sexually explicit materials such as magazines, 

pictures, internet material, cartoons, etc. 
 

f) The use of profanity and/or other obscenities that are sexually suggestive or degrading in nature. 

Continued 
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g) Unwelcome staring, leering, or gesturing which is sexually suggestive in nature. 

h) Unwelcome and/or offensive public displays of sexual/physical affection. 

i) Clothing that reflects sexually obscene and/or sexually explicit messages, slogans, or pictures. 
 

j) Demanding sexual favors of a student, insinuating that refusal to acquiesce in such favors will 
adversely affect a student's grades, references, academic/scholastic placement, and/or 
participation in extracurricular activities. 

 
k) Engaging in sexual conduct with an individual who is unable to consent due to his/her age, use 

of drugs or alcohol, intellectual disability, or other disability. 
 

l) Any other unwelcome and unwanted sexually oriented and/or gender-based behavior which is 
sexually demeaning, belittling, intimidating, or perpetrates sexual stereotypes and attitudes. 

 
Investigation of Complaints and Grievances 

 
In order for the Board to enforce this policy, and to take corrective measures as may be necessary, it 

is essential that any student who believes he/she has been a victim of sexual harassment in the school 
environment, as well as any other person who is aware of and/or who has knowledge of or witnesses any 
possible occurrence of sexual harassment, should immediately report such alleged harassment. The District 
recognizes that sexual harassment is a sensitive issue and that students may choose to inform any trusted 
staff member of suspected discrimination or harassment. Staff members who receive such complaints will 
immediately inform the Civil Rights Compliance Officer. Where appropriate, the Civil Rights Compliance 
Officer may seek the assistance of the relevant Dignity Act Coordinator in investigating, responding to, and 
remedying student complaints of discrimination and/or harassment. In the event that the Civil Rights 
Compliance Officer is the alleged offender, the report will be directed to another Civil Rights Compliance 
Officer, if the District has designated an additional individual to serve in such capacity, or to the 
Superintendent. 

 
The District will act to promptly, thoroughly, and equitably investigate all complaints, whether verbal 

or written, of sexual harassment and will promptly take appropriate action to protect individuals from further 
sexual harassment. All such complaints will be handled in a manner consistent with the District's policies, 
procedures, and/or regulations regarding the investigation of discrimination and harassment complaints, 
including Policy #3420, Non-Discrimination and Anti-Harassment in the School District, Policy  #3421, 
Title IX and Sex Discrimination. Additional information regarding the District's discrimination and 
harassment complaint and grievance procedures, including but not limited to the designation of the Civil 
Rights Compliance Officer(s), can be found in Policy #3420. 
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Prohibition of Retaliatory Behavior 

The Board prohibits any retaliatory behavior directed against complainants, victims, witnesses, and/or 
any other individuals who participated in the investigation of a complaint of sexual harassment. Complaints 
of retaliation may be directed to the Civil Rights Compliance Officer. In the event the Civil Rights 
Compliance Officer is the alleged offender, the report will be directed to another Civil Rights Compliance 
Officer, if the District has designated another individual to serve in such a capacity, or to the Superintendent. 

 
Where appropriate, follow-up inquiries will be made to ensure that sexual harassment has not resumed 

and that all those involved in the investigation of sexual harassment have not suffered retaliation. 
 
 
 

Civil Rights Act of 1991, 42 USC Section 1981(a) 
Title IX of the Education Amendments of 1972, 20 USC Section 1681 et seq. 

34 CFR Section 100 et seq. 
Education Law Section 2801(1) 

OCR Dear Colleague Letter, April 4, 2011 
 
 
 
 
 
NOTE: Refer also to Policies   #3420 - Non-Discrimination and Anti-Harassment in the School District  
      #3421 - Title IX and Sex Discrimination 
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All students need a safe and supportive educational environment to progress academically and 

developmentally. The District is committed to fostering a safe learning environment for all students, free 
from discrimination and harassment on the basis of sex, gender, gender identity, gender nonconformity, and 
gender expression. In accordance with applicable law, regulations, and guidelines, the District will ensure 
that students have equal access to all school programs, facilities, and activities. The District will assess and 
address the specific needs of each student on a case-by-case basis. 

 
Key Terms 

 
Generally, District personnel should use the language that individual students are using to describe 

their own gender identity, appearance, or behavior. The most commonly used terms are: 
 

Cisgender:  a person whose gender identity corresponds to their assigned sex at birth. 
 

Gender: actual or perceived sex, typically with reference to social and cultural differences rather than 
physiological ones. 

 
Gender expression:  the ways a person conveys their gender identity to others, such as through behavior, 
appearance, clothing, hairstyle, activities, voice, and mannerisms. 

 
Gender identity: a person's inner sense or psychological knowledge of being male, female, neither, or 
both. 

 
Gender nonconforming (GNC):  describes someone whose gender identity or gender expression does 
not conform to social or stereotypical expectations of a person with that gender assigned at birth. This is 
also referred to as gender variant or gender atypical. 

Transgender:  someone whose gender identity is different than their gender assigned at birth.  

Transition:  the process by which a person socially or physically aligns their gender expression more 
closely to their gender identity than their assigned sex at birth. 

 
Records 

 
As required by law, the District will maintain the confidentiality of student information and records. 

If a transgender or GNC student has officially changed his or her name, as demonstrated by court order or 
birth certificate, the District will change its official and unofficial records, as needed, to reflect the change. 
The District will maintain records with the student's assigned birth name in a separate, confidential file. 

 
If a transgender or GNC student has not officially changed his or her name, but wishes to be referred 

to by a different name that corresponds to their gender identity, the District may create or change unofficial 
records to reflect the name and gender identity that the student consistently asserts at school. On state 
standardized tests, certain reports to the New York State Education Department, and when necessary to 
ensure appropriate and coordinated medical care, however, the District will use the student's legal name and 

 
 

Continued 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 
 

         
        2021    7552 
        

         Students   2 of 3 
 

SUBJECT:    SUBJECT:    STUDENT GENDER IDENTITY  
 

gender. Any student identification cards will be issued with the name reflecting the gender identity the 
student consistently asserts at school. The District will maintain records with the student's assigned birth 
name and gender in a separate, confidential file. 

 
Names and Pronouns 

 
When apprised of a student's transgender or GNC status, the District will endeavor to engage the 

student and his or her parents or guardians, as appropriate, in an effort to agree upon a plan that will 
accommodate the student's individual needs at school. Transgender and GNC students have the right to 
discuss and convey their gender identity and expression openly and to decide when, with whom, and how 
much to share this confidential information. The plan may therefore include when and how to initiate the 
student's preferred name and associated pronoun use and if, when, and how this is communicated to others. 
District staff will use the name and pronoun that corresponds to the gender identity the student consistently 
asserts at school. 

 
Restrooms and Locker Rooms 

 
The District, in accordance with federal and state statute, will allow a transgender or GNC student to 

use the restroom and locker room that corresponds to the student's consistently expressed gender identity at 
school. Any student requesting increased privacy or other accommodations when using bathrooms or locker 
rooms will be provided with a safe and adequate alternative, but they will not be required to use that 
alternative. 

 
Physical Education and Sports 

 
Physical education is a required part of the District's curriculum. Where these classes are sex- 

segregated, students will be allowed to participate in a manner consistent with their gender identity. Students 
will likewise be allowed to participate in intramural activities consistent with their gender identity. 

 
Upon written notification that a transgender or GNC student would like an opportunity to participate 

in the District's interscholastic athletics program consistent with his or her gender identity, the District will 
determine his or her eligibility in accordance with applicable law, regulations, and guidelines. The District 
will confirm the student's asserted gender identity with documentation it considers appropriate from a 
parent/guardian, counselor, doctor, psychologist, psychiatrist, or other medical professionals. The student's 
gender identity should be the same as the identity used for District registration and other school purposes. 

 
The District's athletic director will notify opposing team athletic directors or the New York State 

Public High School Athletic Association if a student needs any accommodations during competitions. Any 
appeal regarding the District's eligibility decision will be directly to the Commissioner of Education. 
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Other Activities 

Generally, in other circumstances where students may be sex-segregated, such as overnight field trips, 
students may be permitted to participate in accordance with the gender identity that the student consistently 
asserts at school. Student privacy concerns will be addressed individually and on a case-by-case basis in 
accordance with District policy and applicable law, regulations, and guidelines. 

 
Dress Code and Team Uniforms 

 
Transgender or GNC students may dress in accordance with their gender identity or expression, within 

the parameters of the District's dress code. The District will not restrict students' clothing or appearance on 
the basis of gender. 

 
The District's dress code applies while its athletes are traveling to and from athletic contests. Athletes 

will have access to uniforms that are appropriate for their sport. 
 

 
 
 

Family Educational Rights and Privacy Act (FERPA), 20 USC § 1232g 34 CFR Part 99 
Title IX of the Education Amendments of 1972 

Education Law Article 2 and §§ 2-d, 11(7), 3201-a 
8 NYCRR § 100.2 

 
 
 
 
 
 

NOTE: Refer also to Policies  #3410 - Code of Conduct on School Property 
#3420 - Non-Discrimination and Anti-Harassment in the School 
District 

       #3421 - Title IX and Sex Discrimination 
       #7550 - Dignity for all Student Act 
       #7551 - Sexual Harassment of Students 
       #8242 - Civility, Citizenship and Character Education/Interpersonal 

Violence Prevention Education 
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SUBJECT:    NOTIFICATION OF SEX OFFENDERS 
 

In accordance with the Sex Offender Registration Act ("Megan's Law"), the Board of Education supports 
the New York State Department of Criminal Justice Services (DCJS) in its effort to inform the community 
in certain circumstances of the presence of individuals with a history of sex offenses, particularly against 
children, in the school locality. This policy is enacted in order to minimize the possibility that the sex 
offender will come in contact with school-age children, and to assist law enforcement agencies in preventing 
further criminal activity from occurring. Furthermore, the District shall cooperate with local police 
authorities and the local community in promoting and protecting the safety and well-being of its students. 

 
It is the policy of the Board to disseminate all information which the District receives from local police 

authorities in conjunction with Megan's Law to designated staff members who might have possible contact 
with the offender during the course of their school duties including, but not limited to, Building Principals, 
supervisors, teachers, office personnel, coaches, custodians, bus drivers, and security personnel. The 
Superintendent reserves the right to automatically disseminate such information to additional members of 
the staff, designated supervisors of non-school groups that regularly use District facilities and have children 
in attendance, parents/guardians of District students, and other community residents who, in the opinion of 
the Superintendent, have an immediate need to be notified of such data in order to protect the safety of our 
students. 

 
All staff members shall be informed of the availability of the information received by the District 

pursuant to Megan's Law upon written request to the applicable Building Principal/designee or supervisor. 
Community residents shall be notified of the availability of this information, with written requests directed 
to the District Office. Information shall also be provided to community residents through a link on the 
District's website to New York State's online Sex Offender Registry. 

 
Staff members shall inform their immediate supervisor if they observe within the school building, on 

school grounds, at school activities, or at or near bus routes any individual whose description matches the 
information which was provided to the District by local law enforcement authorities. Such law enforcement 
officials will be notified of this information by the District as appropriate. 

 
Information that is disseminated to the District pursuant to Megan's Law may be disclosed or not 

disclosed by the District in its discretion. Any information which the District receives regarding a sex 
offender from a source other than the Sex Offender Registry, and which is maintained independent of the 
requirements of Megan's Law, will be available from the District, upon written request, in accordance with 
the requirements of the Freedom of Information Law (FOIL). 
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SUBJECT: NOTIFICATION OF SEX OFFENDERS  
 

Special Circumstances Whereby Sex Offenders May Enter Upon School Grounds 
 

As a mandatory condition of the sentence for sex offenders placed on probation or conditional 
discharge whose victim was under the age of eighteen (18) or who has been designated a Level 3 sex 
offender, the court requires that such sentenced offender refrain from knowingly entering into or upon 
school grounds or any other facility or institution primarily used for the care or treatment of persons under 
the age of eighteen (18) while one or more of such persons are present. 

 
However, by exception, a sex offender may enter school grounds or facility with the written 

authorization of his/her parole officer and the Superintendent for limited authorized purposes. Entrance 
upon the premises is subject to the following conditions: 

 
 

a) The offender is a registered student, participant or employee of the facility; 
 

b) The offender is an employee of an entity contracted by the facility; or 

c) The offender has a family member enrolled in the facility; or 

d) If the school is the offender's designated polling place and he/she enters solely to vote. 
 

Implementation 
 

Administrative regulations shall be developed to implement this policy. 
 

 
 

 
Correction Law Article 6-C Executive Law 259-c(14) Penal Law 65.10(4-a) 

Public Officers Law Section 84 et seq. 
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SUBJECT: SUPERVISION OF STUDENTS 

 
Students working on any activity must be supervised by the teacher or staff member in charge of the 

activity. This applies to all in school and extracurricular activities as well as sports activities and events. 
Permission to hold practices or meetings must not be granted unless a teacher or staff member is definitely 
in charge. 

 
a) District personnel will be fully responsible for the supervision of all students in either their class or 

their after school activities. 
 

b) Coaches are responsible for the supervision of their athletes at all times. This will entail dressing 
periods, bus duty, and ensuring students have transportation home. 

 
c) Teachers and/or assigned school personnel in the elementary grades will be responsible for the 

playground supervision of all the children under their jurisdiction during the recess periods and before 
the regular afternoon sessions. The Principal will distribute the responsibility so that the playground 
situation will be properly controlled. 

 
d) Students are not to be sent on any type of errand away from the building. 

 
e) All teachers and staff working directly with students who have a history of wandering or elopement 

(i.e., the act of a student who leaves or runs away from the premises without permission or notification, 
often referring to students who have autism spectrum disorder or diminished cognitive impairment) 
will be made aware of these concerns and of any existing behavioral intervention plan formulated to 
prevent or respond to instances of wandering or elopement. 

 
Volunteer Chaperones 

 
The Board recognizes that the use of volunteer chaperones for school sponsored events or activities 

can provide important support for the District.   Volunteer chaperones, therefore, shall be unpaid adults 
whose responsibility it is to assist the advisor of the event in seeing to the safety and conduct of the students 
during the duration of the activity. 

 
Volunteer chaperones shall be selected on the basis of their ability to assist with the supervision of 

students, and their ability to contribute to the group's activities. 
 
 

NOTE: Refer also to Policy  #5681 - School Safety Plans 
     #5720 - Transportation of Students 
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       Students    
 
SUBJECT: EMPLOYMENT OF STUDENTS OF MINOR AGE 

 
A minor's work hours shall be in accordance with all applicable federal and state laws 

and regulations as well as requirements established by the District. 
 

Provided the student has written consent from a parent/legal guardian and a certificate 
of satisfactory academic standing, any student of sixteen (16) or (17) years of age may work 
after 10:00 o’clock at night preceding a school day. Also, the employer must receive and 
maintain both the written consent and the certificate of satisfactory academic standing. Such 
certificate shall reflect the standards established by the District and shall be issued at the end 
of every marking period. 

 
Before issuing a certificate of satisfactory academic standing, the administration 

shall ensure that students are afforded all rights, including the right of consent, in 
complying with disclosure of student records and information under the Federal Family 
Educational Rights and Privacy Act (FERPA). 

 
 

Education Law Sections 806 
and 3215 et seq. Labor Law Sections 142-
143, 161-162, 170 and 180-185A 

New York Code Rules of Regulations (NYCRR) Sections 141.8, 
141.9 and 190-192 

Family Education Rights and 
Privacy Act of 1974 

20 United States Code 
(USC) Section 1232 
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